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Department Assignment

Days per 

Year Salary Only

Salary + 

Benefits + 

Payroll tax

Daily 

Rate

District Administration Superintendent 238 109,382 135,387 569

Accts Payable/Board Treasurer 238 38,655 46,211 194

Admin Asst/Board Clerk 238 37,926 45,426 191

Director of Financial Operations 238 57,200 65,901 277

243,163 292,925 

District Technology Technology Director 238 68,502 78,874 331

Technology Support Coordinator 238 59,488 69,166 291

Systems Engineer 238 55,378 63,939 269

Technology Assistant 210 31,500 34,462 164

214,868 246,441 

District Maintenance Director of Buildings & Grounds 250 41,507 49,800 199

Maintenance / Groundskeeper 250 28,704 34,867 139

Maintenance / Groundskeeper 250 23,712 29,835 119

Maintenance / Groundskeeper 206 18,787 24,483 119

112,710 138,985 

District Transportation Director of Transportation 238 33,000 40,638 171

Transportation Mechanic 250 31,824 38,054 152

Transportation Drivers 170 176,081 194,165 1,142

240,905 272,857

District Activities Athletic Director 200 40,000 48,177 241

District Food Service Director of Food Service / PAT 115 24,920 27,376 238

Food Service Staff 170 178,894 195,561 1,150

203,814 222,937 

District Nurse District Nurse 186 42,825 50,665 272

Elementary Psychologist Elementary Psychologist 186 51,876 70,788 381

Daily Rate Comparison: Teacher - top pay 186 56,775 65,689 353

Teacher - mid pay 186 45,000 53,007 285

Teacher - first year starting pay 188 32,500 39,545 210

Based on 09/10 contracts and work agreements

Benefits = district paid health and life insurance premiums; cell phone stipend, if applicable

Payroll tax = district portion of social security and medicare; unemployment
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"+&)1,*"-$"3$,/&$'(/""2$#6*25*-78$$."$1(("9+2*'/$,/&'&$,1':';$,/&$0)*-(*+12$<"):'

(2"'&2=$<*,/$,/&$("996-*,=;$',133;$159*-*',)1,*"-;$1-5$>"1)5$"3$?56(1,*"-$"3$@A%$

BCD8

20/,.&/#3$0(4.1$$A6+&)*-,&-5&-,$

)-560&4(*-401$$%&,&)9*-&5$#=$,/&$>"1)5$"3$?56(1,*"-

70&'48(.9(,./#4#.&1$$EF$9"-,/'

:"-$#9#+-4#.&/1

E8 ?G+&)*&-(&$*-$,&1(/*-7$1-5$'(/""2$159*-*',)1,*"-88

F8 H1',&)'$5&7)&&$3)"9$1-$1(()&5*,&5$("22&7&I6-*4&)'*,=$<*,/$1$91J")$*-$&56(1,*"-12$

159*-*',)1,*"-8

B8 K6))&-,$L1-'1'$A,1,&$M59*-*',)1,*"-$K&),*3*(1,&$"-$3*2&$*-$,/&$%*',)*(,$N33*(&

C8 O&12,/$K&),*3*(1,&$"-$3*2&$*-$,/&$%*',)*(,$N33*(&$P13,&)$&9+2"=9&-,$"33&)$*'$915&Q8

R8$ %&'*)&$,"$("-,*-6&$(1)&&)$*9+)"4&9&-,

;//0&4#-$(<"&+4#.&/1

E8 0)"4*5&$+)"3&''*"-12$2&15&)'/*+$*-$")71-*S*-7;$159*-*',&)*-7;$'6+&)4*'*-7;$1-5$

&41261,*-7$,/&$&33&(,*4&$"+&)1,*"-$"3$,/&$'(/""2$5*',)*(,8

F8 ?',1#2*'/$1-$"+,*969$2&1)-*-7$&-4*)"-9&-,$<*,/*-$,/&$5*',)*(,8

B8 ?-'6)&$,/1,$122$'(/""2$+)"7)19'$1-5$1(,*4*,*&'$("-3")9$,"$3&5&)12;$',1,&;$1-5$

5*',)*(,$76*5&2*-&'8

C8 K"996-*(1,&$&33&(,*4&2=$<*,/$9&9#&)'$"3$,/&$'(/""2$5*',)*(,$',133$1-5$

("996-*,=8

R8 T"):$&33&(,*4&2=$<*,/$("996-*,=$")71-*S1,*"-'8

U8$$ V&1(,$,"$(/1-7&$+)"56(,*4&2=$1-5$/1-52&$",/&)$,1':'$1'$1''*7-&58

W8$$ A6++"),$,/&$4126&$"3$1-$&56(1,*"-8

D8$ A6++"),$,/&$+/*2"'"+/=$1-5$9*''*"-$"3$@A%$BCD8

)85/#+-$(20="#*060&4/>;&?#*.&60&4-$(@.&%#4#.&/1

E8 H6',$<"):$*-$-"*'=$1-5$()"<5&5$&-4*)"-9&-,'8

F8 H6',$5)*4&$'-"<=$',)&&,'I)"15'$*-$<*-,&)8
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0",123*4((((

78&$#9*:1*-;$'&()&,<)=$("")1*-<,&'$">>*(&$<-1$(:&)*(<:$'9++"),$,"$<''*',$?*,8$,8&$

&>>*(*&-,$"+&)<,*"-$">$,8&$'(8"":$1*',)*(,@$7"$<(("A+:*'8$,8&'&$,<'B'$,8*'$*-1*0*19<:$?*::$

?")B$?*,8$1*',)*(,$+&)'"--&:$<-1$,8&$("AA9-*,=$">$CD%$EF5@

Responsible to:  

G9*:1*-;$H1A*-*',)<,")$

Payment rate:  

H((")1*-;$,"$,8&$(:<''*>*&1$'<:<)=$'(8&19:&@

5".$#6#+.-#2&34

I@ J*;8$'(8"":$1*+:"A<$")$&K9*0<:&-,@

2@ D&()&,<)*<:$&L+&)*&-(&@

E@ 7=+*-;$<-1$>*:*-;$'B*::'@

F@ M9#:*($)&:<,*"-'$<-1$("AA9-*(<,*"-$'B*::'@

N@ %&(*'*"-OA<B*-;$<-1$+)"#:&A$'":0*-;$'B*::'@

P@ Q"A+9,&)$<-1$">>*(&$,&(8-":";=$&L+&)*&-(&@

R@ 7&:&+8"-&$'B*::'@$

5@ J&<:,8$<-1$,9#&)(9:"'*'$(&),*>*(<,&$"-$>*:&$*-$,8&$1*',)*(,$">>*(&$.<>,&)$&A+:"=A&-,$">>&)$*'$

A<1&6@

733*&-#.$(8"&+-#2&34

I@ M)"0*1&$">>*(&$<-1$(:&)*(<:$'9++"),$,"$<''*',$?*,8$,8&$&>>*(*&-,$"+&)<,*"-$">$,8&$'(8"":@

2@ Q"AA9-*(<,&$?*,8$',91&-,'S$',<>>$<-1$("AA9-*,=@

E@ /&<(,$,"$(8<-;&$+)"19(,*0&:=$<-1$8<-1:&$",8&)$,<'B'$<'$<''*;-&1@

F@ T+&)<,&$<::$&K9*+A&-,$<'$)&K9*)&1@

N@ U<*-,<*-$("->*1&-,*<:*,=$)&;<)1*-;$'(8"":$)&(")1'$<-1$'(8"":$"+&)<,*"-'@

P@ D9++"),$,8&$+8*:"'"+8=$<-1$A*''*"-$">$CD%$EF5@

I
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01/2#+.$(3*4"#,*5*&-267&8#,9&5*&-.$(:9&%#-#9&2;

78 9#*:*,;$,"$'*,$")$',<-1$=")$+)":"->&1$+&)*"1'$"=$,*?&8

28 9#*:*,;$,"$@")A$"-$+)"B&(,'$<:"-&$=")$+)":"->&1$,*?&'8

C8 9#*:*,;$,"$@")A$*-$<$-"*';D$()"@1&1$<-1$',)&''=E:$&-0*)"-?&-,8

F8 9#*:*,;$,"$',""+D$A-&&:D$()<@:D$#&-1D$,E)-D$)&<(GD$(:*?#$<-1$#<:<-(&8

H8 9#*:*,;$,"$?"0&D$:*=,D$(<));D$+E::$")$+E'G$E+$,"$F4$+"E-1'$8

I8 9#*:*,;$,"$<'(&-131&'(&-1$<$?*-*?E?$"=$7H$',&+'8$

J8 9#*:*,;$,"$E'&$<)?'$<-1$@)*','$)&+&,*,*0&:;8

58 9#*:*,;$,"$G&<)$'E==*(*&-,:;$,"$E'&$<$,&:&+G"-&8$

K8 9#*:*,;$,"$E'&$<++)"+)*<,&$("?+E,&)$+)">)<?'8$

748 9#*:*,;$,"$+"''&''$'A*::'$'E*,<#:&$,"$E'&$<$0<)*&,;$"=$"==*(&$&LE*+?&-,8$

778 9#*:*,;$,"$"+&)<,&$0<)*"E'$"==*(&$&LE*+?&-,$<-1$("?+E,&)'8

728 9#*:*,;$,"$)&'+"-1$,"$*-=")?<,*"-$)&LE&','$*-$<$("E),&"E'D$,*?&:;$<-1$G&:+=E:$?<--&)8

<*&*,.$(3*2=9&2#>#$#-#*2;

78 M()&&-$0*'*,")'$<-1$,&:&+G"-&$(<::'D$1*)&(,*->$,G&?$,"$,G&$<++)"+)*<,&$+&)'"-31&+<),?&-,8

28 N"?+"'&D$,;+&D$<-1$("+;$("))&'+"-1&-(&D$)&+"),'D$#E::&,*-'D$(<:&-1<)'D$)&(")1'$<-1$",G&)$

?<,&)*<:'8

C8 O#,<*-D$><,G&)$<-1$")><-*P&$+&),*-&-,$1<,<$<'$-&&1&18

F8 Q<*-,<*-$<$=*:*->$';',&?8

H8 M(G&1E:&$<++"*-,?&-,'$<-1$<''&?#:&$?<,&)*<:$=")$?&&,*->'8

I8 9''*',$@*,G$&-)"::?&-,8

J8 /&LE*'*,*"-D$)&(&*0&$<-1$1*',)*#E,&$'E++:*&'$<-1$?<,&)*<:'8

58 91?*-*',&)$=*)',$<*1$,"$*::3*-BE)&1$',E1&-,'$<-1$+)&'()*#&$1"(E?&-,&1$?&1*(<,*"-$1"'&'$*-$

,G&$<#'&-(&$"=$,G&$'(G"":$-E)'&$<((")1*->$,"$'(G"":$+":*(;8

K8 9''*',$*-$,G&$G*)*->D$'E+&)0*'*"-D$<-1$,)<*-*->$"=$&?+:";&&'8

748 M()&&-$<-1$)"E,&$*-("?*->$?<*:8

778 R&&+$<#)&<',$"=$-&@$*-=")?<,*"-D$*--"0<,*0&$*1&<'$<-1$,&(G-*LE&'8

728 91G&)&$,"$<::$1*',)*(,$G&<:,G$<-1$'<=&,;$+":*(*&'D$*-(:E1*->$<::$+)&(<E,*"-'$"=$,G&$S:""1$

#")-&$T<,G">&-'$UV+"'E)&$N"-,)":$T:<-8$

7C8 T&)=")?$<::$1E,*&'$*-$<((")1<-(&$@*,G$1*',)*(,$>E*1&:*-&'$<-1$+":*(*&'8

7F8 T&)=")?$",G&)$1E,*&'$<'$<''*>-&1$#;$,G&$#E*:1*->$<1?*-*',)<,")8$

?-1*,(3*2=9&2#>#$#-#*2(-1.-(5./(9,(5./(&9-(>*(.22#'&*%(>/(-1*(>"#$%#&'(.%5#&#2-,.-9,;

78 9''*',$@*,G$;&<)#""A8

28 9''*',$@*,G$:*#)<);$("0&)<>&$<-1$#""A$+)"(&''*->

C8 T&)=")?$#""AA&&+*->$1E,*&'$<'$<''*>-&18

F8 9''*',$@*,G$:E-(G$<-1$)&(&''$("0&)<>&8$

H8 N)"''W,)<*-$,"$+&)=")?$1E,*&'$"=$",G&)$'&()&,<)*<:$+"'*,*"-.'6$*-$#E*:1*->8

2
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78 9''*',$:*,;$"#,<*-*-=$'>#',*,>,&'?$)&(")1*-=$',<@@$<#'&-(&'?$<-1$'>#A*,,*-=$',<@@$)&+"),'$,"$

,;&$#>*B1*-=$<1A*-*',)<,")8

!"#$%&'(")$*&+,"&-)*"$'&,+&.,/&'$*0%)1"),+2

MSES:

! Nurses duties - 4 1/2 days a week

! Ordering All building supplies

! Assist with maintenance duties

! Mentor building security - mainly front door

! Schedule all building rentals

! Record attendances for all students in PowerSchool and health document

! Assist with technology equipment

! Assist with Marion Springs Elementary website

! Food Service clerk

BESPC:

! Collecting monthly All Day Kindergarten enrollment fees.

! Responsible for nursing duties  4 days a week

! Assist with maintenance and janitorial

! Assist staff with technology needs:  cameras, printers, copiers

! Responsible for ordering all supplies for building

! Record all student attendance in Powerschool and nurse's health document

!  Responsible for monitoring security system for our building (mainly front door)

BJHS:

! Operate front door security system

!  Maintain discipline, tardy & lunch logs and enter in PowerSchool

! Bus Duty

! Assist with State Assessment & MAPS testing

! Nurse duties 4 days a week

! Enter Homework daily in PowerSchool and collect homework for absent students

! Hourly Attendance and Health entered in PowerSchool (Dana)

! Student Records (Patty)

! Order supplies and bookeeping (Cheryl)

! Web-site (Patty)

! Prepare Master Schedule and schedule students in PowerSchool (Patty)

C
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VES

!  Nursing Duties for 4 1/2 days per week.

!  Order all building supplies.

! Assist with custodial duties.

! Monitor building security, mainly the front door entrance.

! Schedule all building rentals and responsible for creating and handing out key cards.

! Recording all attendance in power school as well as the health document report.

! Assist with technology equipment.

!  Responsible as Food Service Clerk.

BESIC

! Nurse duties are four out of five working days in a week.

! Order pop from Coca Cola, obtain bottled water.

! Fill Machine with pop and water.

! Process Grocery Store Receipts for totals and mail in.

! Clean refrigerators in work room, and cooking center.

! Empty trash in the office area, conf. room, work room, nurses office, bath rooms.

! Design and complete yearbook through Lifetouch online.

! Record Attendance, call for incomplete information, print reports.

! Process incoming and departing student records.

! Design, produce and print programs for Music and Band programs.

! Buzz Book production.

! Assist PTO with procedures for projects.

BHS:

! Ordering building supplies

! Nursing duties four days a week

! Health report

! Monitor building security, doorbell, visitor badges

! Record hourly attendance for all students in PowerSchool

! Assist with BHS website & Bulldog Hotline

! ASD discipline referral system, Kansas State Discipline System

! Locus book inventory system 

! Locus enrollment system

7
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! Student records

! Vending machines, ordering, billing and filling of machines 

! Dawg House school store

! School Reach messaging system 

! Truancy and diversion programs including contact with Douglas County District 
Attorney

! Attendance audit (attendance reports)

! Extensive bookkeeping responsibilities for 100+ activity accounts

! Collect student fees; textbook, class tuition, sports, yearbook, parking 

! Help coordinate/assist Academic banquet

! Graduation; diplomas, caps and gowns

! Community service coordinator

! Help coordinate/assist Career day

! Help coordinate/assist Awards assembly

! Scholarships

! Transcripts

! District newsletter

! Drivers Education; collect fees, state report

! Liaison for Herff Jones, Balfour, Lifetouch

! Design and print programs for choir, band, athletic events, graduation

!

7
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."#/01*2((((

78&$(9))*(9:9;$'&()&,<)=$+)"0*1&'$">>*(&$<-1$(:&)*(<:$'9++"),$,"$<''*',$?*,8$,8&$

&>>*(*&-,$"+&)<,*"-$">$,8&$'(8"":$1*',)*(,@$7"$<((";+:*'8$,8&'&$,<'A'$,8*'$*-1*0*19<:$?*::$

?")A$?*,8$1*',)*(,$+&)'"--&:$<-1$,8&$(";;9-*,=$">$BC%$DE5@

Responsible to:  

F9))*(9:9;$%*)&(,")$<-1$C9+&)*-,&-1&-,

Payment rate:  

G((")1*-H$,"$(:<''*>*&1$'<:<)=$'(8&19:&

3",&$4$%,+$0512

I@ J*H8$'(8"":$1*+:";<$")$&K9*0<:&-,@

2@ LM+&)*&-(&$<'$<$'&()&,<)=@

D@ %&;"-',)<,&1$,=+*-H$<-1$>*:*-H$'A*::'@

E@ F";+9,&)$<-1$">>*(&$,&(8-":"H=$&M+&)*&-(&@

N@ J&<:,8$<-1$,9#&)(9:"'*'$(&),*>*(<,&$"-$>*:&$*-$,8&$1*',)*(,$">>*(&$.<>,&)$&;+:"=;&-,$

">>&)$*'$;<1&6@

611*5+$,&(7"5%+$0512

I@ O)"0*1&$">>*(&$<-1$(:&)*(<:$'9++"),$,"$<''*',$?*,8$,8&$&>>*(*&-,$"+&)<,*"-$">$,8&$

'(8"":$1*',)*(,@

2@ F";;9-*(<,&$?*,8$;&;#&)'$">$,8&$'(8"":$1*',)*(,$',<>>$<-1$(";;9-*,=@

D@ /&<(,$,"$(8<-H&$+)"19(,*0&:=$<-1$8<-1:&$",8&)$,<'A'$<'$<''*H-&1@

E@ P+&)<,&$<::$&K9*+;&-,$<'$)&K9*)&1@

N@ %&;"-',)<,&$&>>&(,*0&$,&:&+8"-&$'A*::'@$

Q@ R<*-,<*-$("->*1&-,*<:*,=$)&H<)1*-H$'(8"":$)&(")1'$<-1$'(8"":$"+&)<,*"-'@

S@ C9++"),$,8&$+8*:"'"+8=$<-1$;*''*"-$">$BC%$DE5@

I
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./-0$%,&(1*2"$#*'*3+04536$#73'*3+,&(!738$+$7309

78 9#*:*,;$,"$'*,$")$',<-1$=")$+)":"->&1$+&)*"1'$"=$,*?&8$

28 9#*:*,;$,"$@")A$"-$+)"B&(,'$<:"-&$=")$+)":"->&1$,*?&'8$

C8 9#*:*,;$,"$+&)=")?$1D,*&'$*-$<$-"*';E$#D';$<-1$',)&''=D:$&-0*)"-?&-,8

F8 9#*:*,;$,"$',""+E$A-&&:E$()<@:E$#&-1$,D)-E$)&<(GE$(:*?#$<-1$#<:<-(&8$

H8 9#*:*,;$,"$?"0&E$:*=,E$(<));E$+D::$")$+D'G$F4$+"D-1'8

I8 $9#*:*,;$,"$<'(&-131&'(&-1$<$?*-*?D?$"=$7H$',&+'

J8 $9#*:*,;$,"$D'&$<)?'$<-1$@)*','$)&+&,*,*0&:;8$

58 9#*:*,;$,"$G&<)$'D==*(*&-,:;$,"$D'&$<$,&:&+G"-&8$

K8 9#*:*,;$,"$D'&$<++)"+)*<,&$("?+D,&)$+)">)<?'8$

748 9#*:*,;$,"$+"''&''$'A*::'$'D*,<#:&$,"$D'&$<$0<)*&,;$"=$"==*(&$&LD*+?&-,8$

778 9#*:*,;$,"$"+&)<,&$0<)*"D'$"==*(&$&LD*+?&-,$<-1$("?+D,&)'8

728 9#*:*,;$,"$)&'+"-1$,"$*-=")?<,*"-$)&LD&','$*-$<$("D),&"D'E$,*?&:;$<-1$G&:+=D:$?<--&)8

:*3*#,&(1*0;730$<$&$+$*09

78 M()&&-$0*'*,")'$<-1$,&:&+G"-&$(<::'E$1*)&(,*->$,G&?$,"$,G&$<++)"+)*<,&$

28 +&)'"-31&+<),?&-,8

C8 M()&&-$<-1$)"D,&$*-("?*->$?<*:8

F8 N"?+"'&E$,;+&E$<-1$("+;$("))&'+"-1&-(&E$)&+"),'E$#D::&,*-'E$)&(")1'E$<-1$",G&)$

H8 ?<,&)*<:'8

I8 O#,<*-E$><,G&)E$<-1$")><-*P&$+&),*-&-,$1<,<$<'$-&&1&18

J8 Q<*-,<*-$=*:*->$';',&?8

58 M(G&1D:&$<++"*-,?&-,'E$?<A&$,)<0&:$<))<->&?&-,'E$<-1$<''&?#:&$?<,&)*<:$=")$

K8 ?&&,*->'8

748 9''*',$*-$("")1*-<,*->$1*',)*(,$,&',*->$.',<,&E$',<-1<)1*P&1E$<-1$:"(<:$<''&''?&-,'68

778 9''*',$*-$+:<--*->$?&&,*->$<>&-1<'E$<-1$<''*',$*-$+)&+<)*->$?&&,*->$'D??<)*&'8

728 R<A&$<((D)<,&$?*-D,&'$<,$("??*,,&&$?&&,*->'$<'$-&&1&18

7C8 Q<A&$<))<->&?&-,'$=")$(&),*=*&1$',<==$?&?#&)'$,"$+<),*(*+<,&$*-$*-S'&)0*(&'8

7F8 Q<*-,<*-$<$(D))&-,$'(G&1D:&$"=$T%N$.+)"=&''*"-<:$1&0&:"+?&-,$("D-(*:6$<(,*0*,*&'$

7H8 <-1$+"',$<$(<:&-1<)$"=$<(,*0*,*&'$*-$&<(G$#D*:1*->8

7I8 Q<*-,<*-$<$(D))&-,$=*:&$"=$UT%T.*-1*0*1D<:$+)"=&''*"-<:$1&0&:"+?&-,$+"*-,'6$<-1$

7J8 *-S'&)0*(&$+"*-,'$=")$&<(G$(&),*=*&1$',<==$?&?#&)8

758 T)&+<)&$*-S$'&)0*(&$,)<-'()*+,'$=")$(&),*=*&1$',<==8

7K8 Q<*-,<*-$<$(D))&-,$)&(")1$"=$*-S'&)0*(&$&0<:D<,*"-'8

248 Q<*-,<*-$<$',<==$(D))*(D:D?$:*#)<);$<-1$'D+&)0*'&$,G&$(G&(A"D,$"=$?<,&)*<:'8

278 T)&+<)&$)&LD*'*,*"-'$"=$(D))*(D:D?$?<,&)*<:'E$0&)*=;$LD<-,*,*&'$)&(&*0&1$<-1$

228 1*',)*#D,&$,"$',<==8

2C8 Q<*-,<*-$*-0&-,");$"=$ND))*(D:D?$O==*(&8

2F8 V&&+$<#)&<',$"=$-&@$*-=")?<,*"-E$*--"0<,*0&$*1&<'$<-1$,&(G-*LD&'8

2H8 91G&)&$,"$<::$1*',)*(,$G&<:,G$<-1$'<=&,;$+":*(*&'E$*-(:D1*->$<::$+)&(<D,*"-'$"=$,G&$

2I8 W:""1$W")-&$T<,G">&-'$XY+"'D)&$N"-,)":$T:<-8

2J8 T&)=")?$<::$1D,*&'$*-$<((")1<-(&$@*,G$1*',)*(,$>D*1&:*-&'$<-1$+":*(*&'8

258 T&)=")?$1D,*&'$<'$<''*>-&1$#;$,G&$(D))*(D:D?$1*)&(,")$")$'D+&)*-,&-1&-,8
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1/#2'0$3((((

78&$1*)&(,")$"9$:;*-,&-;-(&$;-1$<)"=-1'$("")1*-;,&'$;-1$'=+&)0*'&'$,8&$:;*-,&-;-(&$

;-1$(=',"1*;>$-&&1'$"9$'(8"">$#=*>1*-<'$;-1$<)"=-1'$,"$&-'=)&$9=>>$;-1$+)"1=(,*0&$='&$

"9$1*',)*(,$9;(*>*,*&'?$$7"$;((":+>*'8$,8&'&$,;'@'$,8*'$*-1*0*1=;>$A*>>$A")@$A*,8$1*',)*(,$

+&)'"--&>$;-1$,8&$("::=-*,B$"9$CD%$EF5?

Responsible to:  

D=+&)*-,&-1&-,$

Payment rate:  

%&,&):*-&1$#B$D=+&)*-,&-1&-,$;-1$G";)1$"9$H1=(;,*"-

4/+5")"%+&"',03

I? J*<8$D(8"">$1*+>":;$")$&K=*0;>&-,?

2? L;>*1$1)*0&)M'$>*(&-'&?

E? N*-*:=:$"9$E$B&;)'$&O+&)*&-(&$;'$;$'=+&)0*'")$"9$:;*-,&-;-(&$;-1$(=',"1*;>$

+&)'"--&>$*-$;-$*-',*,=,*"-;>$#=*>1*-<'$;-1$<)"=-1'$"+&);,*"-?

F? P"::=-*(;,*"-$;-1$")<;-*Q;,*"-;>$'@*>>'?

R? HO+&)*&-(&$A*,8$N;(*-,"'8$;-1$SP$(":+=,&)'T$(":+=,&)*Q&1$JLUP$'B',&:'$;-1$

("-,)">'T$;-1$:;*-,&-;-(&$:;-;<&:&-,$'"9,A;)&?

V? W-"A>&1<&$"9$(8&:*(;>$8;Q;)1'?

X? W-"A>&1<&$"9$YDJU$',;-1;)1'?$

5? P":+=,&)$;-1$"99*(&$,&(8-">"<B$&O+&)*&-(&?

Z? J&;>,8$;-1$,=#&)(=>"'*'$(&),*9*(;,&$"-$9*>&$*-$,8&$1*',)*(,$"99*(&$.;9,&)$&:+>"B:&-,$

"99&)$*'$:;1&6?

600$,&"+5(7/,%&"',03

I4? P"")1*-;,&$;-1$'=+&)0*'&$,8&$:;*-,&-;-(&$;-1$(=',"1*;>$-&&1'$"9$'(8"">$#=*>1*-<'$

;-1$<)"=-1'$,"$&-'=)&$9=>>$;-1$+)"1=(,*0&$='&$"9$1*',)*(,$9;(*>*,*&'?$

II? /&("::&-1$9")$&:+>"B:&-,T$'=+&)0*'&$;-1$&0;>=;,&$1*',)*(,$(=',"1*;>$+&)'"--&>?

I2? P"::=-*(;,&$A*,8$:&:#&)'$"9$,8&$'(8"">$1*',)*(,$;-1$("::=-*,B?

IE? /&;(,$,"$(8;-<&$+)"1=(,*0&>B$;-1$8;-1>&$",8&)$,;'@'$;'$;''*<-&1?

IF? Y+&);,&$;>>$&K=*+:&-,$;-1$:;(8*-&)B$;'$-&(&'';)B?

IR? S)"0*1&$>&;1&)'8*+$*-$+&)'"--&>$:;-;<&:&-,T$>"-<$;-1$'8"),$);-<&$+>;--*-<T$

(":+>*;-(&$A*,8$',;,&$;-1$9&1&);>$+)"<);:'T$;-1$,8&$#=*>1*-<'$;-1$<)"=-1'$-&&1'$

;,$;>>$1*',)*(,$9;(*>*,*&'?$

IV? G&$["-$(;>>\$'&0&-$1;B'$+&)$A&&@?$N;*-,;*-$("-9*1&-,*;>*,B$)&<;)1*-<$'(8"">$

)&(")1'$;-1$'(8"">$"+&);,*"-'?

IX? D=++"),$,8&$+8*>"'"+8B$;-1$:*''*"-$"9$CD%$EF5?

I
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1230"%+4(5$6/"#$7$,&089,:"#',7$,&+4(;',-"&"',0<

78 9#*:*,;$,"$<"0&=$:*>,=$(?));=$+@::=$")$+@'A$A&?0;$"#B&(,'$")$<?,&)*?:'$@+$,"$C44$

+"@-1'8

78 9#*:*,;$,"$',""+=$D-&&:=$()?E:=$#&-1=$,@)-=$)&?(A8$(:*<#$?-1$#?:?-(&8

28 9#*:*,;$,"$E")D$*-1"")'$?-1$"@,1"")'$;&?)F)"@-18

G8 9#*:*,;$,"$E")D$*-$?$-"*';=$()"E1&1$?-1$',)&''>@:$&-0*)"-<&-,8

H8 9#*:*,;$,"$E")D$*-$?-1$?)"@-1$1@',=$>@<&'=$?-1$"1")'

C8 9#*:*,;$,"$?'(&-131&'(&-1$?$<*-*<@<$">$7C$',&+'8

.$,$#+4(5$0=',0">"4"&"$0<

78 I)"<",&$,A&$'?>&,;=$A&?:,A=$?-1$("<>"),$">$',@1&-,'$?-1$&<+:";&&'$*-$'(A"":$

#@*:1*-J'$?-1$J)"@-1'8

28 K&&$,A?,$1*',)*(,$+":*(*&'$?)&$"#'&)0&1$1@)*-J$?::$?(,*0*,*&'8

G8 L&&+$?#)&?',$">$-&E$*->")<?,*"-=$*--"0?,*0&$*1&?'$?-1$,&(A-*M@&'8

H8 N&$)&'+"-'*#:&$>")$*-F'&)0*(&$?-1$")*&-,?,*"-$">$(@',"1*?:$?-1$<?*-,&-?-(&$

+&)'"--&:=$&'+&(*?::;$-&E$&<+:";&&'=$?-1$,"$("-1@(,$?-;$<&&,*-J'$1&&<&1$

-&(&''?);8

C8 O"-*,")$,A&$,*<&$)&(")1'$">$(@',"1*?:$?-1$<?*-,&-?-(&$',?>>=$?-1$(&),*>;$'?:?);$

+?;<&-,'8

P8 K@+&)0*'&$?-1$&0?:@?,&$,A&$+&)>")<?-(&$">$(@',"1*?:$?-1$<?*-,&-?-(&$',?>>$"-$?$

)&J@:?)$#?'*'8

Q8 R-'@)&$,A?,$<?*-,&-?-(&$?-1$(@',"1*?:$',?>>$A?0&$?((&''$,"$-&(&''?);$&M@*+<&-,$

?-1$'@++:*&'$>")$,A&*)$?''*J-&1$?)&?'=$*-(:@1*-J$&',?#:*'A*-J$+)"(&1@)&'$>")$,A&$

?(("@-,*-J$">$'@(A$&M@*+<&-,$?-1$'@++:*&'8

58 K@+&)0*'&$,A&$'@<<&)$E")D$()&E$?-1$")J?-*S&$,A&*)$E")D$'(A&1@:&8

T8 O?*-,?*-$'(A"":$#@*:1*-J'$?-1$J)"@-1'$*-$,"+$("-1*,*"-8

748 O?*-,?*-$?$A*JA$',?-1?)1$">$'?>&,;=$(:&?-:*-&''=$?-1$&>>*(*&-(;$*-$?::$<?*-,&-?-(&=$

)&+?*)=$?-1$("-',)@(,*"-$+)"B&(,'8

778 U"")1*-?,&$1*',)*(,$+@)(A?'*-J$">$<?*-,&-?-(&$?-1$(@',"1*?:$'@++:*&'$?-1$")J?-*S&$

?-1$'@#<*,$#*1'$>")$&M@*+<&-,$?-1$'@++:*&'8

728 V&)*>;$?::$+@)(A?'&'$?-1$+?;<&-,$E*,A*-$,A&$#@*:1*-J'$?-1$J)"@-1'$1&+?),<&-,8

7G8 I)*")*,*S&$?-1$'(A&1@:&$<?*-,&-?-(&$+)"B&(,'$?-1$+)&+?)&$E")D$'(A&1@:&'$,"$

'?,*'>;$,A&$-&&1'$,A?,$&W*',$?,$&?(A$?,,&-1?-(&$(&-,&)8

7H8 %&0&:"+$&W+&),*'&$E*,A$?::$#@*:1*-J'X$';',&<'=$*8&8=$YV9U=$+:@<#*-J=$&:&(,)*(?:=$

&,(8$

7C8 /&("<<&-1$?::$("-,)?(,@?:$'&)0*(&'$>")$<?*-,&-?-(&$?-1$("-',)@(,*"-=$EA*(A$E*::$

-",$#&$+&)>")<&1$#;$1*',)*(,$+&)'"--&:$,"$,A&$%*)&(,")$">$Z*-?-(*?:$[+&)?,*"-'8

7P8 \")D$E*,A$?)(A*,&(,'=$("-,)?(,")'=$+@#:*($">>*(*?:'=$?-1$",A&)$+&)'"--&:$*-$)&+?*)=$

)&-"0?,*"-=$?-1$-&E$("-',)@(,*"-$E*,A*-$,A&$'(A"":$1*',)*(,8

7Q8 9''*',$*-$,A&$1&0&:"+<&-,=$"0&)'*JA,$?-1$,A&$?1<*-*',)?,*"-$">$,A&$?--@?:$

#@*:1*-J'$?-1$J)"@-1'$#@1J&,8

758 N&$)&'+"-'*#:&$>")$,A&$)&(")1$D&&+*-J$">$D&;'$>")$?::$'&(@)*,;$:"(D'$,A)"@JA"@,$,A&$

1*',)*(,8

7T8 N&$)&'+"-'*#:&$>")$&',?#:*'A*-J$#",A$'A"),$?-1$:"-J$)?-J&$+:?--*-J$>")$

<?*-,&-?-(&$?-1$(?)&$">$"+&)?,*-J$';',&<'=$&M@*+<&-,=$#@*:1*-J'$?-1$J)"@-1'8

248 I:?--*-J$'A?::$*-(:@1&=$#@,$-",$#&$:*<*,&1$,"]$$#@1J&,=$+@)(A?'&$?-1$)&+:?(&<&-,$

">$'@++:*&'$?-1$&M@*+<&-,=$)&<"1&:*-J=$("-',)@(,*"-=$+?*-,*-J=$)&1&(")?,*-J=$?-1$

2



!"#$%&'#(')(*+",&$,+,%$(+,-(.#'/,-0
!"#$%&'()*+,*"-$./&0*'&1$2324456

78-1'(8+*-9:

2;: <,8=$>+$,"$18,&$"-$,?&$)&9>78,*"-'$8-1$+"7*(*&'$"@$,?&$#"8)1A$8-1$',8,&$8-1$@&1&)87$

9"0&)-B&-,'$>,*7*C*-9$D")E'?"+'$8-1$)&'">)(&'$808*78#7&:$$

22: %&0&7"+$+78-'$@")$?8-17*-9$?8C8)1">'$B8,&)*87'$*-$,?&$1*',)*(,:$F*7&$'>(?$+78-'$

D*,?$8++)"+)*8,&$89&-(*&'$8-1$B"-*,")$,?&$&G&(>,*"-$"@$'8*1$+78-'$8-1$+)"(&1>)&':

2H: I&$)&'+"-'*#7&$@")$877$("BB>-*(8,*"-$("-(&)-*-9$B8*-,&-8-(&$8-1$9)">-1'$,"$,?&$

<>+&)*-,&-1&-,A$#>*71*-9$81B*-*',)8,*"-$?&81$(>',"1*8-'$8-1$8++)"+)*8,&$89&-(*&':

2J: I&$)&'+"-'*#7&$@")$877$"@@*(*87$B8*-,&-8-(&$8-1$9)">-1'$)&+"),'$,?8,$B8=$#&$

)&K>*)&1:

2L: M")E$D*,?$N8-'8'$%&+8),B&-,$"@$O&87,?$8-1$P-0*)"-B&-,$,"$B8*-,8*-$789""-$

+&)B*,'$*-$Q<%$HJ5:

2R: S"D$8-1$,)*B$8'$-&&1&1:

2T: U+&)8,&$877$&K>*+B&-,$8-1$B8(?*-&)=$8'$-&(&''8)=:

25: F8(*7*,8,&$,?&$@"77"D*-9$"@$1*',)*(,$+"7*(*&'$@")$#>*71*-9'$8-1$9)">-1'$>'89&$1>)*-9$

877$8(,*0*,*&':

2V: W"BB>-*(8,&$8-1$D")E$(""+&)8,*0&7=$8-1$("778#")8,*0&7=$D*,?$877$B&B#&)'$"@$,?&$

'(?""7A$1*',)*(,$8-1$("BB>-*,=:$

H4: /&8(,$,"$(?8-9&$+)"1>(,*0&7=$8-1$?8-17&$",?&)$,8'E'$8'$8''*9-&1:

H;: X''*',$,?&$?&81$(>',"1*8-'A$#>*71*-9$81B*-*',)8,")'$8-1$,?&$8(,*0*,*&'$1*)&(,")$*-$

+)&+8)*-9$D")E$'(?&1>7&'$@")$(>',"1*87$',8@@$,"$'8,*'@=$,?&$-&&1'$,?8,$&G*',$*-$&8(?$

8,,&-18-(&$(&-,&):

H2: Y&)@")B$)&K>&',&1$B8*-,&-8-(&$@")$&8(?$1*',)*(,$@8(*7*,=$8'$8''*9-&1:

HH: S8*-,8*-$8$D)*,,&-$8-1$>+18,&1$(?&(EZ"@@$'(?&1>7&$"@$,?&'&$)&9>78)$B8*-,&-8-(&$

*,&B'$@")$&8(?$#>*71*-9$81B*-*',)8,"):

HJ: M")E$D*,?$N8-'8'$F*)&$S8)'?87['$U@@*(&$,"$E&&+$1*',)*(,$#>*71*-9'$*-$("B+7*8-(&$

D*,?$N<FS['$U@@*(&$/&9>78,*"-'$8-1$8(("B+8-=$",?&)$',8,&A$(">-,=$8-1$7"(87$

"@@*(*87'$"-$*-'+&(,*"-$0*'*,'$"@$1*',)*(,$@8(*7*,*&':

HL: W""+&)8,*0&7=$D")E$D*,?$,?&$%*)&(,")$"@$\)8-'+"),8,*"-$,"$B8*-,8*-$'8@&$0&?*(7&$

8-1$#>'$1)*0&D8='$8-1$+8)E*-9$8)&8'A$*-(7>1*-9$'-"D$)&B"087A$)&'&87*-9A$&,(:

HR: M")E$D*,?$,?&$%*)&(,")$"@$\)8-'+"),8,*"-$,"$B8*-,8*-$,)8(,")'A$B"D&)'$8-1$877$

B8*-,&-8-(&$0&?*(7&'$@")$,?&$1*',)*(,:

HT: W"-1>(,$8$B*-*B>B$"@$@*0&$%*',)*(,$(>',"1*87$8-1$B8*-,&-8-(&$B&&,*-9'$+&)$=&8):$

]-(7>1&1$*-$,?&'&$B&&,*-9'A$#>,$-",$7*B*,&1$,"A$D*77$#&$)&0*&D$"@$'8@&,=$)&9>78,*"-'A$

(>',"1*87$+)"#7&B'A$(7&8-*-9$8-1$9&-&)87$B8*-,&-8-(&$)&K>&','$8-1$+)"(&1>)&':

H5: X1?&)&$,"$877$1*',)*(,$?&87,?$8-1$'8@&,=$+"7*(*&'A$*-(7>1*-9$877$+)&(8>,*"-'$"@$,?&$

I7""1$I")-&$Y8,?"9&-'$PG+"'>)&$W"-,)"7$Y78-:

HV: Y&)@")B$877$1>,*&'$*-$8((")18-(&$D*,?$1*',)*(,$9>*1&7*-&'$8-1$+"7*(*&':

J4: Y&)@")B$",?&)$1>,*&'$8'$8''*9-&1$#=$,?&$<>+&)*-,&-1&-,:

U,?&)$^"#$1>,*&'$-",$7*',&1$*-$^"#$1&'()*+,*"-_

! Perform custodial duties in the absence of custodians throughout the district

! Perform custodial duties on a daily basis

! Perform minor maintenance throughout the district due to decrease in custodial staff  
(custodians were  performing duties prior to layoffs)

! Evaluate weather,  coordinate with Superintendent and maintenance staff, and assist in 
snow and ice removal throughout the district including parking lots,  driveways,  
sidewalks,  entryways and doorways as needed.

H
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01#2'3$4((((

78&$1*)&(,")$"9$,&(8-":";<$("")1*-=,&'$,8&$>'&?$+>)(8='&?$=-1$*-,&;)=,*"-$"9$

,&(8-":";<$9")$,8&$&99&(,*0&$"+&)=,*"-$"9$,8&$'(8"":$=-1$*-',)>(,*"-$*-$,8&$:&=)-*-;$

&-0*)"-@&-,A$7"$=(("@+:*'8$,8&'&$,='B'$,8*'$*-1*0*1>=:$C*::$C")B$C*,8$1*',)*(,$

+&)'"--&:$=-1$,8&$("@@>-*,<$"9$DE%$FG5A

Responsible to:  

E>+&)*-,&-1&-,$

Payment rate:  

%&,&)@*-&1$#<$E>+&)*-,&-1&-,$=-1$H"=)1$"9$I1>(=,*"-

516-")"%6&"',34

JA H=(8&:")'$1&;)&&$9)"@$=-$=(()&1*,&1$("::&;&3>-*0&)'*,<$=-1$

=$(>))&-,$K=-'='$E,=,&$7&=(8*-;$L&),*9*(=,&3M*(&-'&A

2A 78)&&$<&=)'$&N+&)*&-(&$*-$>'*-;$0=)*">'$("@+>,&)'$=-1$("@+>,&)$+)";)=@'A

FA L>))&-,$1)*0&)O'$:*(&-'&A

GA P&=:,8$=-1$,>#&)(>:"'*'$(&),*9*(=,&$"-$9*:&$*-$,8&$1*',)*(,$"99*(&$.=9,&)$&@+:"<@&-,$

"99&)$*'$@=1&6A

733$,&"6-(81,%&"',34

JA /&("@@&-1$9")$&@+:"<@&-,?$'>+&)0*'&$=-1$&0=:>=,&$,&(8-":";<$+&)'"--&:A

2A L"")1*-=,&$,8&$+>)(8='&$=-1$>'&$"9$,&(8-":";<$9")$,8&$&99&(,*0&$"+&)=,*"-$"9$,8&$

'(8"":A

FA L"@@>-*(=,&$C*,8$@&@#&)'$"9$,8&$'(8"":$1*',)*(,$',=99$

=-1$("@@>-*,<A

GA /&=(,$,"$(8=-;&$+)"1>(,*0&:<$=-1$8=-1:&$",8&)$,='B'$='$=''*;-&1A

QA R+&)=,&$=::$&S>*+@&-,$=-1$@=(8*-&)<$)&:=,&1$,"$'+&(*9*($T"#$1>,*&'A

UA V=*-,=*-$("-9*1&-,*=:*,<$)&;=)1*-;$'(8"":$)&(")1'$=-1$'(8"":$"+&)=,*"-'

WA E>++"),$,8&$+8*:"'"+8<$=-1$@*''*"-$"9$DE%$FG5A

0+/3"%6-(9$:1"#$;$,&3<7,="#',;$,&6-(>',?"&"',34

JA X#*:*,<$,"$'*,$")$',=-1$9")$+)":"-;&1$+&)*"1'$"9$,*@&A

5A X#*:*,<$,"$C")B$"-$+)"T&(,'$=:"-&$9")$+)":"-;&1$,*@&'A

YA X#*:*,<$,"$C")B$*-$=$-"*'<?$()"C1&1$=-1$',)&''9>:$&-0*)"-@&-,A

J4A /&S>*)&'$,)=0&:*-;$,"$=::$#>*:1*-;'$*-$,8&$1*',)*(,A

JJA X#*:*,<$,"$@"0&?$:*9,?$(=))<?$+>::$")$+>'8$"#T&(,'$")$@=,&)*=:'$>+$,"$Q4$+">-1'A

J2A X#*:*,<$,"$',""+?$B-&&:?$()=C:?$#&-1?$,>)-?$)&=(8?$(:*@#$=-1$#=:=-(&A

JFA X#*:*,<$,"$C")B$*-$=-1$=)">-1$1>',?$9>@&'$=-1$"1")'A

JGA X#*:*,<$,"$>'&$=)@'$=-1$C)*','$)&+&,*,*0&:<A

JQA X#*:*,<$,"$='(&-131&'(&-1$=$@*-*@>@$"9$JQ$',&+'A

J



!"#$%&'#(')(*$%+,'-'./
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0$,$#1-(2$34',3"5"-"&"$36

78 9:+&)0*'&$,;&$+:)(;<'&=$><*-,&-<-(&=$)&+<*)=$<-1$:+?)<1&$"@$

(">+:,&)$;<)1A<)&$<-1$'"@,A<)&=$+&)*+;&)<B'=$-&,A")C*-?$;<)1A<)&$<-1$'"@,A<)&8

28 9&)0&$<'$(;<*)$@")$,;&$1*',)*(,$D&(;-"B"?E$F">>*,,&&8

G8 9:+&)0*'&$-&,A")C$<1>*-*',)<,")'$@")$0<)*":'$(">+:,&)$-&,A")C'$,;)":?;":,$,;&$

1*',)*(,8

H8 I")C$A*,;$F:))*(:B:>$%*)&(,")$,"$("")1*-<,&$,&(;-"B"?E$*-J'&)0*(&'8

K8 L<*-,<*-$1*',)*(,$;<)1A<)&$<-1$'"@,A<)&$*-0&-,")*&'8

M8 %&0&B"+$<-1$*>+B&>&-,$,;&$1*',)*(,$,&(;-"B"?E$+B<-8

N8 9:+&)0*'&$,;&$1*',)*(,$',:1&-,$*-@")><,*"-$'E',&>'8$

<8 ><*-,&-<-(&$<-1$:+?)<1&$

#8 ,)<*-*-?

(8 <''*',$*-$()&<,*-?$<$><',&)$'(;&1:B&

58 L<*-,<*-$<-1$+)"0*1&$<''*',<-(&$*-$,;&$:'&$"@$1*',)*(,$(">+:,&)$+)"?)<>'8$

O8 9:+&)0*'&=$*>+B&>&-,$<-1$+)"0*1&$,)<*-*-?$@")$P-,&)-&,$<++B*(<,*"-'8

748 9:+&)0*'&$<-1$><*-,<*-$+;"-&$'E',&>'8

778 9:+&)0*'&=$*>+B&>&-,$<-1$+)"0*1&$,)<*-*-?$@")$,&(;-"B"?E$*-,&?)<,*"-$*-$<BB$

1*',)*(,$<++B*(<,*"-'8

728 Q1;&)&$,"$<BB$1*',)*(,$;&<B,;$<-1$'<@&,E$+"B*(*&'=$*-(B:1*-?$<BB$+)&(<:,*"-'$"@$,;&$

RB""1$R")-&$S<,;"?&-'$TU+"':)&$F"-,)"B$SB<-8

7G8 S&)@")>$<BB$1:,*&'$*-$<((")1<-(&$A*,;$1*',)*(,$?:*1&B*-&'$<-1$+"B*(*&'8

7H8 S&)@")>$1:,*&'$<'$<''*?-&1$#E$,;&$9:+&)*-,&-1&-,8

Other duties not listed on job description:

! Supervise and maintain district databases.

! Supervise, implement and provide training for Distance Learning/video conferencing.

2
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/0#.'-$1((((

78&$1*)&(,")$"9$,):-'+"),:,*"-$("")1*-:,&'$:-1$';+&)0*'&'$1*',)*(,$,):-'+"),:,*"-$

'&)0*(&'$,"$&-';)&$,8:,$',;1&-,'$&-<"=$,8&$9;>>$:10:-,:?&$"9$'(8"">$1*',)*(,$+)"?):@'$

:-1$:(,*0*,*&'A$$7"$:(("@+>*'8$,8&'&$,:'B'$,8*'$*-1*0*1;:>$C*>>$C")B$C*,8$1*',)*(,$

+&)'"--&>$:-1$,8&$("@@;-*,=$"9$DE%$FG5A

Responsible to:  

E;+&)*-,&-1&-,$

Payment rate:  

%&,&)@*-&1$#=$E;+&)*-,&-1&-,$:-1$H":)1$"9$I1;(:,*"-

20+3")"%+&"',-1

JA K*?8$'(8"">$1*+>"@:$")$&L;*0:>&-,A

2A M:>*1$N%O$C*,8$)&L;*)&1$&-1")'&@&-,'A

FA P&&,$:>>$E,:,&$)&L;*)&@&-,'$9")$H;'$%)*0&)'Q$*-(>;1*-?$%&9&-'*0&$%)*0*-?Q$NR/Q$

:-1$S*)',$T*1$N&),*9*(:,*"-A

GA N"@+>&,&$',:,&U)&L;*)&1$+8='*(:>$&V:@*-:,*"-$9")$H;'$%)*0&)'$.:9,&)$&@+>"=@&-,$

"99&)$*'$@:1&6A

WA 78)&&$=&:)'$&V+&)*&-(&$+)&9&))&1$:'$:$'(8"">$#;'$1)*0&)A$

XA N"@+;,&)$:-1$"99*(&$,&(8-">"?=$&V+&)*&-(&A

YA K&:>,8$:-1$,;#&)(;>"'*'$(&),*9*(:,&$"-$9*>&$*-$,8&$1*',)*(,$"99*(&$.:9,&)$&@+>"=@&-,$

"99&)$*'$@:1&6A

4--$,&"+3(50,%&"',-1

JA N"")1*-:,&Q$("@@;-*(:,&Q$:-1$';+&)0*'&$1*',)*(,$,):-'+"),:,*"-$'&)0*(&'$,"$+)"0*1&$

',;1&-,'$,8&$9;>>$:10:-,:?&$"9$'(8"">$1*',)*(,$+)"?):@'$:-1$:(,*0*,*&'A

2A /&("@@&-1$9")$&@+>"=@&-,Q$';+&)0*'&$:-1$&0:>;:,&$,):-'+"),:,*"-$+&)'"--&>A$

FA I-';)&$,8:,$:>>$:(,*0*,*&'$("-9")@$,"$',:,&$'(8"">$,):-'+"),:,*"-$?;*1&>*-&'A

GA E;#',*,;,&$9")$,):-'+"),:,*"-$1)*0&)'$:'$-&&1&1A

WA /&:(,$,"$(8:-?&$+)"1;(,*0&>=$:-1$8:-1>&$",8&)$,:'B'$:'$:''*?-&1A

XA Z+&):,&$:>>$0&8*(>&'$:-1$&L;*+@&-,$:'$-&(&'':)=A

YA N"@@;-*(:,&$C*,8$@&@#&)'$"9$,8&$'(8"">$1*',)*(,$',:99$:-1$("@@;-*,=A

5A P:*-,:*-$("-9*1&-,*:>*,=$)&?:)1*-?$'(8"">$)&(")1'$:-1$'(8"">$"+&):,*"-'A

[A E;++"),$,8&$+8*>"'"+8=$:-1$@*''*"-$"9$DE%$FG5A

J
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/01-"%+2(3$45"#$6$,&-78,9"#',6$,&+2(:',;"&"',-<

78 9#*:*,;$,"$'*,$")$',<-1$=")$+)":"->&1$+&)*"1'$"=$,*?&8

28 9#*:*,;$,"$?"0&@$:*=,@$(<));@$+A::$")$+A'B$B&<0;$"#C&(,'$")$?<,&)*<:'$A+$,"$2D$

+"A-1'8

E8 9#*:*,;$,"$',""+@$F-&&:@$()<G:@$#&-1@$,A)-@$)&<(B@$(:*?#$<-1$#<:<-(&8

H8 9#*:*,;$,"$1)*0&$*-$<::$("-1*,*"-'8

D8 9#*:*,;$,"$G")F$*-1"")'$<-1$"A,1"")'$;&<)I)"A-18

J8 9#*:*,;$,"$+&)=")?$1A,*&'$*-$<$-"*';@$#A';$<-1$',)&''=A:$&-0*)"-?&-,8

K8 9#*:*,;$,"$A'&$<)?'$<-1$G)*','$)&+&,*,*0&:;8$

58 9#*:*,;$,"$G")F$*-$<-1$<)"A-1$1A',@$=A?&'@$<-1$"1")'8

=$,$#+2(3$-.',-">"2"&"$-<

78 LA+&)0*'&$<-1$("")1*-<,&$'<=&$<-1$")1&):;$,)<-'+"),<,*"-$,"$<-1$=)"?$'(B"":$<-1$

'(B"":I)&:<,&1$<(,*0*,*&'8

28 M-'A)&$,B<,$<::$'&)0*(&'$("?+:;$G*,B$N<-'<'$'(B"":$,)<-'+"),<,*"-$)&>A:<,*"-'8

E8 O)"C&(,$-&&1'$=")$',A1&-,$,)<-'+"),<,*"-$'&)0*(&'$<-1$<''*',$*-$,B&$+)&+<)<,*"-$"=$

,B&$"+&)<,*"-<:$#A1>&,8

H8 M',<#:*'B$1*',)*(,$,)<-'+"),<,*"-$)"A,&'@$',"+'@$<-1$'(B&1A:&'@$<-1$<''*>-$)&>A:<)$

<-1$'A#',*,A,&$1)*0&)'8

D8 /&("??&-1$=")$&?+:";?&-,@$,)<*-@$<-1$&0<:A<,&$,)<-'+"),<,*"-$&?+:";&&'8

J8 M-'A)&$,B<,$,)<-'+"),<,*"-$=<(*:*,*&'$<)&$+)"+&):;$?<*-,<*-&18

K8 P<*-,<*-$<((A)<,&$)&(")1'Q

<8 ,*?&$(<)1'$"=$,)<-'+"),<,*"-$&?+:";&&'

#8 1)*0&)$+B;'*(<:'@$:*(&-'&'@$1&=&-'*0&$1)*0*->$("A)'&'@$<-1$=*)',$<*1$(:<''$

<,,&-1<-(&8

(8 R"',$"=$?<*-,&-<-(&$<-1$=A&:8

18 SA#)*(<,*"-@$?<*-,&-<-(&@$<-1$)&+<*)8

&8 /"',&)$"=$',A1&-,'$,)<-'+"),&18

=8 %)*0&)$'<=&,;$?&&,*->'8

>8 T-'+&(,*"-'

B8 9:("B":$<-1$1)A>$,&',*->$<-1$-",*=*(<,*"-

*8 U&B*(:&$*-'A)<-(&$(&),*=*(<,&'@$:*(&-'&$<-1$)&>*',)<,*"-8

58 M-'A)&$,B<,$<::$1*',)*(,$0&B*(:&'$<)&$*-$"+,*?A?$("-1*,*"-$<-1$?&&,$<::$'<=&,;$

)&VA*)&?&-,'8

W8 M-'A)&$,B<,$<::$0&B*(:&'$A'&1$=")$',A1&-,$,)<-'+"),<,*"-$<)&$*-'+&(,&1$<--A<::;$#;$

,B&$N<-'<'$X*>BG<;$O<,)":$<((")1*->$,"$N<-'<'$'(B"":$,)<-'+"),<,*"-$)&>A:<,*"-'8

748 Y)><-*Z&$?"-,B:;$#A'$1)*0&)$'<=&,;$?&&,*->'$<((")1*->$,"$N<-'<'$

'(B"":$,)<-'+"),<,*"-$)&>A:<,*"-'8

778 Y+&)<,&$#A'$)<1*"$<-1$1*'+<,(B$?&''<>&'$,"$,B&$1)*0&)'8

728 M-'A)&$,B<,$#A'&'$<)&$*-'+&(,&1$+)*")$,"$&<(B$)"A,&$")$<(,*0*,;$,)*+@$<-1$,B<,$

*-'+&(,*"-$=")?'$<)&$+)"+&):;$=*:&18

7E8 /&+"),$<::$<((*1&-,'$<-1$=*:&$)&VA*)&1$<((*1&-,$)&+"),'$G*,B$,B&$LA+&)*-,&-1&-,8

7H8 T??&1*<,&:;$-",*=;$,B&$LA+&)*-,&-1&-,$"=$<-;$&?&)>&-(;$'*,A<,*"-'8

7D8 P<F&$+)"0*'*"-'$=")$,B&$,)<-'+"),<,*"-$GB&)&$'+&(*<:$-&&1'$<)&$)&VA*)&18

7J8 P<F&$<))<->&?&-,'$=")$+)"+&):;$&VA*++&1$%)*0&)$M1A(<,*"-$0&B*(:&'8

2
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789 $:1;&)&$,"$<==$1*',)*(,$;&<=,;$<-1$'<>&,?$+"=*(*&'@$*-(=A1*-B$<==$+)&(<A,*"-'$">$,;&$

C=""1$C")-&$D<,;"B&-'$EF+"'A)&$G"-,)"=$D=<-9

759 D&)>")H$<==$1A,*&'$*-$<((")1<-(&$I*,;$1*',)*(,$BA*1&=*-&'$<-1$+"=*(*&'9

7J9 D&)>")H$1A,*&'$<'$<''*B-&1$#?$,;&$KA+&)*-,&-1&-,9

L



!"#$%"&$'(&$")"$"*#'!"%*&$+%
!"#$%&'()*+,*"-$./&0*'&1$2324456

,-%.+#*/''''

78&$9(,*0*,*&'$1*)&(,")$("")1*-9,&'$'(8"":$9(,*0*,*&';$7"$9(("<+:*'8$,8&'&$,9'='$,8*'$

*-1*0*1>9:$?*::$?")=$?*,8$1*',)*(,$+&)'"--&:$9-1$,8&$("<<>-*,@$"A$BC%$DE5;

Responsible to:  

C>+&)*-,&-1&-,$

Payment rate:  

%&,&)<*-&1$#@$C>+&)*-,&-1&-,$9-1$F"9)1$"A$G1>(9,*"-

0-12"3"&1$"+4#/

H; F9(8&:")I'$1&J)&&$A)"<$9-$9(()&1*,&1$("::&J&3>-*0&)'*,@;$

2; 78)&&$@&9)'$.+)&A&))&16$&K+&)*&-(&$'>+&)0*'*-JL$("9(8*-J$")$'+"-'")*-J$9(,*0*,*&';

D; M9:*1$1)*0&)N'$:*(&-'&;

E; F9'*($OP/$9-1$A*)',$9*1$(&),*A*(9,*"-;$.9A,&)$&<+:"@<&-,$"AA&)$*'$<91&6;

Q; R&9:,8$9-1$,>#&)(>:"'*'$(&),*A*(9,&$"-$A*:&$*-$,8&$1*',)*(,$"AA*(&$.9A,&)$&<+:"@<&-,$"AA&)$*'$

<91&6;

5##*4$"12'6-4&$"+4#/

H; O"")1*-9,&$9-1$'>+&)0*'&$9(,*0*,*&'L$9-1$)&+)&'&-,$,8&$1*',)*(,$9,$,8&'&$&0&-,';$

2; /&("<<&-1$A")$&<+:"@<&-,L$'>+&)0*'&$9-1$&09:>9,&$'+"-'")'$9-1$("9(8&';

D; G09:>9,&$9::$9(,*0*,@$+)"J)9<'$9((")1*-J$,"$1*',)*(,$+":*(@;

E; G-'>)&$,89,$9::$'(8"":$9(,*0*,*&'$("-A")<$,"$SCRCTT$J>*1&:*-&';

Q; O"<<>-*(9,&$?*,8$<&<#&)'$"A$,8&$'(8"":$1*',)*(,$',9AA$9-1$("<<>-*,@;

U; V")=$?*,8$,8&$1*',)*(,$',9AAL$#""',&)$(:>#'$9-1$",8&)$("<<>-*,@$")J9-*W9,*"-';

X; /&9(,$,"$(89-J&$+)"1>(,*0&:@$9-1$89-1:&$",8&)$,9'='$9'$9''*J-&1;

5; Y+&)9,&$9::$&Z>*+<&-,$9-1$<9(8*-&)@$)&:9,&1$,"$'+&(*A*($["#$1>,*&';

\; ]9*-,9*-$("-A*1&-,*9:*,@$)&J9)1*-J$'(8"":$)&(")1'$9-1$'(8"":$"+&)9,*"-';

H4; C>++"),$,8&$+8*:"'"+8@$9-1$<*''*"-$"A$BC%$DE5;$

,78#"&12'9*:-"%*;*4$#<54)"%+4;*4$12'=+4>"$"+4#/

H; T#*:*,@$,"$'*,$")$',9-1$A")$+)":"-J&1$+&)*"1'$"A$,*<&;

2; T#*:*,@$,"$1)*0&$*-$9::$("-1*,*"-';

D; T#*:*,@$,"$?")=$*-$9$-"*'@L$#>'@L$()"?1&1$9-1$',)&''A>:$&-0*)"-<&-,;

E; T#*:*,@$,"$?")=$&K,&-1&1$8">)';

Q; T#*:*,@$,"$<"0&L$:*A,L$(9))@$+>::$")$+>'8$8&90@$"#[&(,'$")$<9,&)*9:';

U; T#*:*,@$,"$>'&$9)<'$9-1$?)*','$)&+&,*,*0&:@;$

X; T#*:*,@$,"$',""+L$=-&&:L$()9?:L$#&-1L$,>)-L$)&9(8L$(:*<#$9-1$#9:9-(&;

5; T#*:*,@$,"$?")=$*-$9-1$9)">-1$1>',L$A><&'$9-1$"1")';

\; T#*:*,@$,"$?")=$*-1"")'$9-1$">,1"")'$@&9)$)">-1;

H4; T#*:*,@$,"$9'(&-131&'(&-1$9$<*-*<><$"A$HQ$',&+'$9-1$#:&9(8&)';

H



!"#$%"&$'(&$")"$"*#'!"%*&$+%
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,*-*%./'0*#1+-#"2"/"$"*#3

78 9"")1*-:,&$(:;&-1:)$1:,&'$<")$:;;$'(="";$:(,*0*,*&'$:-1$(">>?-*(:,&$@*,=$',:<<$#&<")&$

'?#>*,,*-A$<")$+)*-,8

28 B&&+$:#)&:',$"<$(?))&-,$)&A?;:,*"-'$*-$,=&$BCDCEE$>:-?:;8

F8 C?#>*,$:;;$BCDCEE$<")>'$,"$>&&,$:;;$1&:1;*-&'8$

G8 C?#>*,$+:H>&-,$)&I?&','$,"$,=&$:++)"+)*:,&$"<<*(&8

J8 C(=&1?;&$:(,*0*,*&'$:-1$'&(?)&$:++)"+)*:,&$("-,):(,'8$

K8 C&(?)&$"<<*(*:;'$<")$:;;$&0&-,'$:-1$'&&L$*-+?,$<)">$:;;$(":(=&'$:-1$'+"-'")'8

M8 N")L$@*,=$'+"-'")'$:-1$(":(=&'$*-$'&,,*-A$?+$:(,*0*,H$#?1A&,'O$+)*")*,*P*-A$-&&1'$:-1$

'?#>*,,*-A$#?1A&,'$:-1$+?)(=:'&$")1&)'$<")$:++)"0:;8

58 E''*',$'+"-'")'O$(":(=&'$:-13")$,&:(=&)'$*-$'&,,*-A$?+$'(="";$="',&1$:(,*0*,*&'8

Q8 9"")1*-:,&$&R,):$1?,H$:''*A->&-,'$<")$:(,*0*,H$&0&-,'8

748 S"-*,")$',?1&-,$&;*A*#*;*,H8

778 9"")1*-:,&$,):-'+"),:,*"-$)&I?&','$<")$:;;$&0&-,'8

728 N")L$1*)&(,;H$@*,=$,=&$#""',&)$(;?#'$"-$+)"T&(,'$+&),:*-*-A$,"$'(="";$:(,*0*,*&'8

7F8 U#,:*-$)"',&)'$<)">$0*'*,*-A$'(="";$:,=;&,*($,&:>'$:-1$+)"0*1&$+)"A):>$*-<")>:,*"-$,"$

:(,*0*,*&'$'&()&,:)H8

7G8 E1=&)&$,"$:;;$1*',)*(,$=&:;,=$:-1$':<&,H$+";*(*&'O$*-(;?1*-A$:;;$+)&(:?,*"-'$"<$,=&$V;""1$

V")-&$W:,="A&-'$XR+"'?)&$9"-,)";$W;:-8

7J8 W&)<")>$:;;$1?,*&'$*-$:((")1:-(&$@*,=$1*',)*(,$A?*1&;*-&'$:-1$+";*(*&'8$

7K8 W&)<")>$1?,*&'$:'$:''*A-&1$#H$,=&$'?+&)*-,&-1&-,8

!"#$%&'(")$*&+,"&-)*"$'&,+&.,/&'$*0%)1"),+Y

! Keep course offerings updated with NCAA clearinghouse

2
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61%2,#)7''''

78&$1*',)*(,$,&(8-"9":;$'<++"),$("")1*-=,")$>*99$"0&)'&&$1*',)*(,$,&(8-"9":;$

'<++"),?$)&+=*)?$=-1$@=*-,&-=-(&$"A$1*',)*(,$("@+<,&)'?$*,'$-&,>")B?$8=)1>=)&?$

=-1$'"A,>=)&$='$>&99$='$("")1*-=,&$',<1&-,$=-1$',=AA$("@+<,&)$'&)0*(&'C$7"$

=(("@+9*'8$,8&'&$,='B'$,8*'$*-1*0*1<=9$>*99$>")B$>*,8$1*',)*(,$+&)'"--&9$=-1$

,8&$("@@<-*,;$"A$DE%$FG5C

Responsible to:  

%*)&(,")$"A$7&(8-"9":;

Payment rate:  

%&,&)@*-&1$#;$,8&$E<+&)*-,&-1&-,$=-1$H"=)1$"A$I1<(=,*"-

815-"9"&5$",+#7

JC H=(8&9")K'$1&:)&&$A)"@$=-$=(()&1*,&1$("99&:&3<-*0&)'*,;$=-1$'&(<)&$

=$(<))&-,$L=-'='$E,=,&$7&=(8*-:$M&),*A*(=,&C

2C M"@+<,&)$=-1$"AA*(&$,&(8-"9":;$&N+&)*&-(&C

FC O=9*1$1)*0&)P'$9*(&-'&C

GC Q&=9,8$=-1$,<#&)(<9"'*'$(&),*A*(=,&$"-$A*9&$*-$,8&$1*',)*(,$"AA*(&$.=A,&)$

&@+9";@&-,$"AA&)$*'$@=1&6C

:##)+$"5-';1+&$",+#7

JC M"")1*-=,&$,8&$'<++"),$"A$1*',)*(,$,&(8-"9":;$A")$,8&$&AA&(,*0&$"+&)=,*"-$"A$

,8&$'(8""9$1*',)*(,$#;$>")B*-:$=9"-:'*1&$,8&$%*)&(,")$"A$7&(8-"9":;C

2C M"@@<-*(=,&$>*,8$@&@#&)'$"A$,8&$'(8""9$1*',)*(,C

FC /&=(,$,"$(8=-:&$+)"1<(,*0&9;$=-1$8=-19&$",8&)$,='B'$='$=''*:-&1C

GC R++)"+)*=,&9;$"+&)=,&$=99$&S<*+@&-,$=-1$@=(8*-&);$)&9=,&1$,"$

'+&(*A*($T"#$1<,*&'C

UC V=*-,=*-$("-A*1&-,*=9*,;$)&:=)1*-:$'(8""9$)&(")1'$=-1$'(8""9$"+&)=,*"-'C

WC E<++"),$,8&$+8*9"'"+8;$=-1$@*''*"-$"A$DE%$FG5C

6*/#"&5-'<)=1"%)>)+$#?:+@"%,+>)+$5-'3,+4"$",+#7

JC R#*9*,;$,"$'*,$")$',=-1$A")$+)"9"-:&1$+&)*"1'$"A$,*@&C

2C R#*9*,;$,"$>")B$"-$+)"T&(,'$=9"-&$A")$+)"9"-:&1$,*@&'C

FC R#*9*,;$,"$>")B$*-$=$-"*';?$#<';?$()">1&1$=-1$',)&''A<9$&-0*)"-@&-,C

GC R#*9*,;$,"$',""+?$B-&&9?$()=>9?$#&-1?$,<)-?$)&=(8?$(9*@#$=-1$#=9=-(&C$

J
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78 9#*:*,;$,"$<"0&=$:*>,=$(?));=$+@::$")$+@'A$A&?0;$"#B&(,'$")$<?,&)*?:'$@+$,"$

C4$$+"@-1'8

D8 9#*:*,;$,"$@'&$?)<'$?-1$E)*','$)&+&,*,*0&:;8$

F8 9#*:*,;$,"$?'(&-131&'(&-1$?$<*-*<@<$">$G7$',&+'

58 9#*:*,;$,"$E")H$*-$?-1$?)"@-1$1@',=$>@<&'$?-1$"1")'8

I8 9#*:*,;$,"$,)?0&:$,"$?::$#@*:1*-J'$*-$,A&$1*',)*(,8

General Responsibilities:

G8 K0&)'&&$,A&$1?;L,"L1?;$"+&)?,*"-'$">$("<+@,&)$'@++"),=$)&+?*)=$?-1$

<?*-,&-?-(&8

28 M<+:&<&-,$,A&$1*',)*(,$,&(A-":"J;$+:?-8

N8 O")H$E*,A$P@))*(@:@<$%*)&(,")$?-1$%*)&(,")$">$Q&(A-":"J;$,"$

("")1*-?,&$,&(A-":"J;$*-L'&)0*(&'8

C8 R?*-,?*-$1*',)*(,$A?)1E?)&$?-1$'">,E?)&$*-0&-,")*&'8

78 9''*',$E*,A$,A&$',@1&-,$*->")<?,*"-$';',&<8

D8 R?*-,?*-$?-1$@'&$")$?''*',$*-$,A&$@'&$">$("<+@,&)$+)"J)?<'$>")$,A&$

1*',)*(,8

F8 R?*-,?*-=$*<+:&<&-,$?-1$+)"0*1&$,)?*-*-J$>")$M-,&)-&,$?++:*(?,*"-'8

58 9''*',$',?>>$*-$*<+:&<&-,?,*"-$">$,&(A-":"J;$*-,"$,A&*)$?''*J-<&-,'8

I8 K0&)'&&$&S@*+<&-,$#*1'$?-1$S@",&'8

G48 T+1?,&$TU%$NC5$E&#'*,&$(?:&-1?)$<"-,A:;8

GG8 U&)0&$?'$,&(A-":"J;$)&'"@)(&$>")$,A&$V%P$.V)">&''*"-?:$%&0&:"+<&-,$

P"@-(*:68$

G28 T+1?,&$@'&)$1?,?#?'&$?'$-&&1&1$>")$,A&$TU%$NC5$E&#'*,&8

GN8 /&'+"-'*#:&$>")$0?)*"@'$,&(A-":"J*&'$,&',*-J$'@++"),

GC8 O")H$(:"'&:;$E*,A$U+&(*?:$W1@(?,*"-$K((@+?,*"-?:$QA&)?+*',$,"$?''*',$

E*,A$,&(A-":"J;$-&&1'8

G78 91A&)&$,"$?::$1*',)*(,$A&?:,A$?-1$'?>&,;$+":*(*&'=$*-(:@1*-J$?::$

+)&(?@,*"-'$">$,A&$X:""1$X")-&$V?,A"J&-'$WY+"'@)&$P"-,)":$V:?-8

GD8 V&)>")<$?::$1@,*&'$*-$?((")1?-(&$E*,A$1*',)*(,$J@*1&:*-&'$?-1$+":*(*&'8

GF8 V&)>")<$1@,*&'$?'$?''*J-&1$#;$,A&$%*)&(,")$">$Q&(A-":"J;$")$

U@+&)*-,&-1&-,8

Other duties not listed in job description:

1.  Meet with, explain and assist Patrons who join our professional development group
    
2.  Enter college hours as professional development points on certified transcripts 

3.  Produce official professional development transcripts 

2
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4.  Conference/Travel request paperwork 

5.  Enter all professional development points for certified staff and patrons

6.  College Request Form G -paperwork

7.  Enter professional development points for teachers from previous district (transfer)

8.  Enter professional development points used for movement on the salary scale 

9.  Maintain PDC records for each school year for all certified staff and patrons

10.  Plan, schedule, organize the Fall Technology In-Service held each August & present

11.  Coordinate with the Curriculum Director part of the New Teacher In-Service each    

       fall and present.

12.  Enter new staff in our various databases and same for retiring/terminating employee

13.  Keep users updated in Kan-Ed and United Streaming, etc.

14.  Enter staff in our networked copiers all across the district 

15.  Assists in the set up of new computers for district staff

16.  Help answer the phone at the District Office

17.  Stay current and updated on PDC matters thru the State Dept.

18.  Present annual training to PDC members

19.  Update USD 348 website 

20.  Deputy Clerk

21.  Serve as PDC Chair and hold monthly meetings working closely with the Curriculum 
Director

7
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12%34#*5''''

78&$1*',)*(,$"99*(&$:1;*-*',):,*0&$:''*',:-,$+)"0*1&'$"99*(&$:-1$(<&)*(:<$'=++"),$,"$

:''*',$>*,8$,8&$&99*(*&-,$"+&):,*"-$"9$,8&$'(8""<$1*',)*(,?$7"$:((";+<*'8$,8&'&$,:'@'$,8*'$

*-1*0*1=:<$>*<<$>")@$>*,8$1*',)*(,$+&)'"--&<$:-1$,8&$(";;=-*,A$"9$BC%$DE5?

6*#34.#"78*'$45''

C=+&)*-,&-1&-,$

1/9-*.$'%/$*5''

%&,&);*-&1$#A$C=+&)*-,&-1&-,$:-1$F":)1$"9$G1=(:,*"-

:2/8")"&/$"4.#5

H? I*J8$'(8""<$1*+<";:$")$&K=*0:<&-,?

2? L*-*;=;$D$.,8)&&6$A&:)'$'&()&,:)*:<$&M+&)*&-(&?$

D? 7A+*-J$:-1$9*<*-J$'@*<<'?

E? N=#<*($)&<:,*"-'$:-1$(";;=-*(:,*"-$'@*<<'?

O? %&(*'*"-P;:@*-J$:-1$+)"#<&;$'"<0*-J$'@*<<'?

Q? R";+=,&)$:-1$"99*(&$,&(8-"<"JA$&M+&)*&-(&?

S? 7&<&+8"-&$'@*<<'?$

5? I&:<,8$:-1$,=#&)(=<"'*'$(&),*9*(:,&$"-$9*<&$*-$,8&$1*',)*(,$"99*(&$.:9,&)$&;+<"A;&-,$"99&)$*'$

;:1&6?

;##*.$"/8'<2.&$"4.#5

H? N)"0*1&$"99*(&$:-1$(<&)*(:<$'=++"),$,"$:''*',$>*,8$,8&$&99*(*&-,$"+&):,*"-$"9$,8&$'(8""<$

1*',)*(,?

2? R";;=-*(:,&$>*,8$;&;#&)'$"9$,8&$'(8""<$1*',)*(,$',:99$:-1$(";;=-*,A?

D? /&:(,$,"$(8:-J&$+)"1=(,*0&<A$:-1$8:-1<&$",8&)$,:'@'$:'$:''*J-&1?

E? T+&):,&$:<<$&K=*+;&-,$:'$)&K=*)&1?

O? L:*-,:*-$("-9*1&-,*:<*,A$)&J:)1*-J$'(8""<$)&(")1'$:-1$'(8""<$"+&):,*"-'?

Q? C=++"),$,8&$+8*<"'"+8A$:-1$;*''*"-$"9$BC%$DE5?

H
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123#"&/4'5*67"%*-*.$#89.0"%:.-*.$/4';:.,"$":.#<

78 9#*:*,;$,"$'*,$")$',<-1$=")$+)":"->&1$+&)*"1'$"=$,*?&8

28 9#*:*,;$,"$@")A$"-$+)"B&(,'$<:"-&$=")$+)":"->&1$+&)*"1'$"=$,*?&8

C8 9#*:*,;$,"$@")A$*-$<$-"*';D$#E';$<-1$',)&''=E:$&-0*)"-?&-,8

F8 9#*:*,;$,"$',""+D$A-&&:D$()<@:D$#&-1D$,E)-D$)&<(GD$(:*?#$<-1$#<:<-(&8$

H8 9#*:*,;$,"$?"0&D$:*=,D$(<));D$+E::$")$+E'G$E+$,"$F4$+"E-1'8$

I8 9#*:*,;$,"$<'(&-131&'(&-1$<$?*-*?E?$"=$7H$',&+'8

J8 9#*:*,;$,"$)&+&,*,*0&:;$E'&$<)?'$<-1$@)*','8$

58 9#*:*,;$,"$G&<)$'E==*(*&-,:;$,"$E'&$<$,&:&+G"-&8$

K8 9#*:*,;$,"$E'&$<++)"+)*<,&$("?+E,&)$+)">)<?'8

748 9#*:*,;$,"$+"''&''$'A*::'$'E*,<#:&$,"$E'&$<$0<)*&,;$"=$"==*(&$&LE*+?&-,8$

778 9#*:*,;$,"$"+&)<,&$0<)*"E'$"==*(&$&LE*+?&-,$<-1$("?+E,&)'8

728 9#*:*,;$,"$)&'+"-1$,"$*-=")?<,*"-$)&LE&','$*-$<$("E),&"E'D$,*?&:;$<-1$G&:+=E:$?<--&)8

=*.*%/4'5*#>:.#"?"4"$"*#<

78 M()&&-$0*'*,")'$<-1$,&:&+G"-&$(<::'D$1*)&(,*->$,G&?$,"$,G&$<++)"+)*<,&$

+&)'"-31&+<),?&-,D$&==*(*&-,:;$<-1$("E),&"E':;8

28 M()&&-$<-1$)"E,&$*-("?*->$?<*:8

C8 N"?+"'&D$,;+&D$<-1$("+;$("))&'+"-1&-(&D$)&+"),'D$#E::&,*-'D$)&(")1'D$<-1$",G&)$

?<,&)*<:'8

F8 O#,<*-D$><,G&)D$<-1$")><-*P&$+&),*-&-,$1<,<$<'$-&&1&18

H8 Q<*-,<*-$<-$")1&):;$=*:*->$';',&?8

I8 M(G&1E:&$<++"*-,?&-,'D$<-1$<''&?#:&$?<,&)*<:$=")$?&&,*->'8

J8 9''*',$*-$+:<--*->$?&&,*->$<>&-1<'D$<-1$+)&+<)*->$?&&,*->$'E??<)*&'8

58 R&)=")?$'&()&,<)*<:$1E,*&'$=")$,G&$'E+&)*-,&-1&-,8

K8 9#*:*,;$,"$"+&)<,&$0<)*"E'$"==*(&$&LE*+?&-,$<-1$("?+E,&)$';',&?'8

748 S&&+$<#)&<',$"=$-&@$*-=")?<,*"-D$*--"0<,*0&$*1&<'$<-1$,&(G-*LE&'8

778

728 911)&''$("-(&)-'$=)"?$',<==$,"$'E+&)*-,&-1&-,$*-$<$("-=*1&-,*<:$<-1$+)"=&''*"-<:$

?<--&)8

7C8 9''*',$@*,G$?<*-,&-<-(&$<-1$'E++:*&'$=")$"==*(&$&LE*+?&-,8$

7F8 91G&)&$,"$<::$1*',)*(,$G&<:,G$<-1$'<=&,;$+":*(*&'D$*-(:E1*->$<::$+)&(<E,*"-'$"=$,G&$

T:""1$T")-&$R<,G">&-'$UV+"'E)&$N"-,)":$R:<-8

7H8 R&)=")?$<::$1E,*&'$*-$<((")1<-(&$@*,G$1*',)*(,$>E*1&:*-&'$<-1$+":*(*&'8

7I8 R&)=")?$",G&)$1E,*&'$<'$<''*>-&1$#;$,G&$ME+&)*-,&-1&-,8

2
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!"#$%&'()&*+",$-&.("&/,-"$*&(.&'()&*$-0%,1",(.2

! 3$4/"#&5.-+%4.0$&6$.$7,"-

! 8$0",(.&9:;

! <=>)&1/4.

! ?()%4&4*@,.,-"%4",(.

! A(%B@4.C-&?(@1&4*@,.,-"%4",(.

! D."$%&$@1/(E$$&,.7(%@4",(.&7(%&14E%(//&,.&F4"4&G$4@

! 9H>&@$@)$%&(7&A$)&F$-,I.&G$4@&J&@4,."4,.-H+1*4"$-&K$)-,"$L&1%(M,*$&"%4,.,.I

! D."$%&$@1/(E$$&,.7(%@4",(.&,.&N(K$%&80#((/

! O--,-"&K,"#&(004-,(.4/&0+-"(*,4/&*+",$-

! &8$$&?+%%,0+/+@&8$0%$"4%E&'()&*$-0%,1",(.

7



!"#$%&'#(')(*''+(,$#-"%$
Job Description (Revised 2/2008)

./#0'1$2((((

!"#$%&&'$(#)*+,#$'+)#,-&)$(./#)*+(#($01'$,&&)'+10-#($-"#$'+(-)+,-$%&&'$(#)*+,#$/)&2)03$

-&$#1(.)#$/)&/#)$1.-)+-+&1$01'$(0%#2.0)'$-"#$"#04-"$&%$(-.'#1-(5$(-0%%5$01'$*+(+-&)(6$!&$

0,,&3/4+("$-"#(#$-0(7($-"+($+1'+*+'.04$8+44$8&)7$8+-"$'+(-)+,-$/#)(&11#4$01'$

,&33.1+-9$&%$:;<$=>?6

Responsible to:  

;./#)+1-#1'#1-$

Payment rate:  

<#-#)3+1#'$@9$;./#)+1-#1'#1-$01'$A&0)'$&%$B'.,0-+&1

3/45")"%4&"'612

C6 D+2"$(,"&&4$'+/4&30$&)$#E.+*04#1-6

F6 G04+'$')+*#)H($4+,#1(#6

=6 I&3/.-#)$01'$,&3/.-#)$/)&2)03$#J/#)+#1,#6

>6 BJ/#)+#1,#$+1$I"+4'$K.-)+-+&1$L)&2)03$&)$+1(-+-.-+&104$%&&'$/)#/0)0-+&1$01'$

7+-,"#1$30102#3#1-$/)#%#)0@4#6

M6 $BJ/#)+#1,#$+1$/#)(&11#4$30102#3#1-$/)#%#))#'6

N6 O@+4+-9$-&$+1-#)0,-$8+-"$(-.'#1-($01'$(-0%%$+1$0$,&1(+(-#1-49$/4#0(01-$3011#)6

P6 Q&)7+12$71&84#'2#$&%$(0%#$%&&'$"01'4+12$/)&,#'.)#($01'$,&3/4#-+&1$&%$R01(0($

;-0-#$<#/0)-3#1-$&%$B'.,0-+&1$01'$-"#$R01(0($<#/0)-3#1-$&%$D#04-"$01'$

B1*+)&13#1-($%&&'$(0%#-9$-)0+1+12$)#E.+)#3#1-($8+-"+1$(+J$SNT$3&1-"($&%$"+)#$

'0-#6

?6 R1&84#'2#$&%$,"#3+,04$"0U0)'(6$

V6 D#04-"$01'$-.@#),.4&(#($,#)-+%+,0-#$&1$%+4#$+1$-"#$'+(-)+,-$&%%+,#$S0%-#)$#3/4&93#1-$

&%%#)$+($30'#T6

711$6&"45(*/6%&"'612

C6 ;./#)*+(#$01'$,&&)'+10-#$-"#$'+(-)+,-$%&&'$(#)*+,#$/)&2)036$

F6 W#,&33#1'$%&)$#3/4&93#1-5$(./#)*+(#$01'$#*04.0-#$'+(-)+,-$%&&'$(#)*+,#$

/#)(&11#46

=6 I&33.1+,0-#$8+-"$3#3@#)($&%$-"#$(,"&&4$'+(-)+,-$(-0%%$01'$,&33.1+-96

>6 X.(-$"0*#$8&)7+12$71&84#'2#$&%$044$'+(-)+,-5$(-0-#$01'$%#'#)04$)#2.40-+&1($01'$

/)&2)03(6

M6 W#0,-$-&$,"012#$/)&'.,-+*#49$01'$"01'4#$&-"#)$-0(7($0($0((+21#'6

N6 D0*#$71&84#'2#$,&1,#)1+12$-"#$0//)&/)+0-#$&/#)0-+&1$&%$044$7+-,"#1$#E.+/3#1-$

01'$-"#$0@+4+-9$-&$-)0+1$-"#$#3/4&9##($+1$-"#$(0%#$01'$,&))#,-$.(#6

P6 L)&*+'#$4#0'#)("+/$-&$%&&'$(#)*+,#$(-0%%6

?6 R##/$0,,.)0-#$01'$-+3#49$)#,&)'($%&)$:;<$=>?$01'$R;<B6

V6 X0+1-0+1$,&1%+'#1-+04+-9$)#20)'+12$(,"&&4$)#,&)'($01'$(,"&&4$&/#)0-+&1(6

CY6 ;.//&)-$-"#$/"+4&(&/"9$01'$3+((+&1$&%$:;<$=>?6

C



!"#$%&'#(')(*''+(,$#-"%$
Job Description (Revised 2/2008)

./01"%23(4$56"#$7$8&19:8-"#'87$8&23(;'8+"&"'81<

!" #$%&%'()'*)+%')*,)+'-./)0*,)1,*&*.23/)13,%*/+)*0)'%43"

5" #$%&%'()'*)6*,7)*.)1,*839'+)-&*.3)0*,)1,*&*.23/)13,%*/+)*0)'%43"

!" #$%&%'()'*)6*,7)%.)-).*%+(:)$;+(:)9,*6/3/)-./)+',3++0;&)3.<%,*.43.'"

5" #$%&%'()'*)6*,7)%.)-./)-,*;./)0;43+)-./)*/*,+"

=" #$%&%'()'*)6*,7)3>'3./3/)?*;,+"

@" #$%&%'()'*)4*<3:)&%0':)9-,,(:)1;&&:)*,)1;+?)?3-<()*$839'+)*,)4-'3,%-&+);1)'*)=A)

1*;./+"

B" #$%&%'()'*)-+93./C/3+93./)-)4%.%4;4)*0)!B)+'31+"

D" E;+')6*,7)6%'?)4-'3,%-&+)*0)%.'3.+3)?3-'C3>',343)9*&/"

F" #$%&%'()'*)/,%<3)%.)-&&)+3-+*.+"

=$8$#23(4$1>'81"?"3"&"$1<

!" G3<3&*1)300%9%3.')+(+'34+)*0)0**/)1,*9;,343.':)+'*,-23:)1,31-,-'%*.:)+3,<%93:)-./)

/%+',%$;'%*."

!" E-%.'-%.)?%2?)+'-./-,/+)*0)?3-&'?:)+-03'()-./)9&3-.&%.3++)%.)-&&)0**/)+3,<%93)

0-9%&%'%3+"

5" H*&/)4*.'?&()433'%.2+)6%'?)7%'9?3.)+%'3)4-.-23,+")

=" I,31-,3)4*.'?&()43.;+)0*,)/%+',%9')'*)433')'?3).;',%'%*.-&).33/+)*0)-&&)+';/3.'+")

@" J;$4%')4*.'?&()43.;+)-./).;',%'%*.)%.0*,4-'%*.)0*,)'?3)4*.'?&().36+&3''3,"

B" K.'3,<%36)-./)4-73),39*443./-'%*.)*0)0**/)+3,<%93)13,+*..3&"

D" J;13,<%+3:)',-%.:)-./)3<-&;-'3)0**/)+3,<%93)341&*(33+"

F" L$'-%.)+;$+'%';'3+)0*,)-$+3.')0**/)+3,<%93)341&*(33+"

M" E*.%'*,)'%43),39*,/+)*0)0**/)+3,<%93)13,+*..3&)-./)93,'%0()'%43)+?33'+)0*,)1-(,*&&"

N" G3<3&*1)0**/)+3,<%93)$;/23')-./)+;$4%')'*)'?3)G%,39'*,)*0)O%.-.9%-&)L13,-'%*.+"

!A" P3<%36)'?3)/-%&(),39*,/+)*0)43-&+)+3,<3/)-./)4*.3(),393%<3/"

!!" J;$4%')%.<*%93+:)/31*+%')+&%1+)-./)$;/23'),31*,'+)'*)'?3)G%,39'*,)*0)O%.-.9%-&)

L13,-'%*.+"

!5" J;13,<%+3)'?3)1,31-,-'%*.)*0)-&&),3Q;%,3/)&*9-&)-./)+'-'3),31*,'+"

!=" R%+%')-&&)$;%&/%.2+),32;&-,&()/;,%.2)43-&)1,31-,-'%*.C+3,<%.2"

!@" J3./)0,33)-./),3/;93/)&;.9?)-11,*<-&+C/3.%-&+)'*)1-,3.'+"

!B" J9?3/;&3)1,%<-'3);+3)*0)'?3)<-,%*;+)+9?**&+S)7%'9?3.+)$()*;'+%/3)2,*;1+)-./).*'%0()

$;%&/%.2)-/4%.%+',-'%*.)-./)O**/)J3,<%93)J%'3)E-.-23,)*0)+;9?);+3")

!D" L$'-%.)O-9%&%'()T+3)I3,4%')0,*4)$;%&/%.2)*00%93"

!F" P31*,')-&&)-99%/3.'+)%.)'?3)7%'9?3.)'*)'?3)-/4%.%+',-'%*.)-./)%.0*,4)'?3)341&*(33)

?*6)'*)1,*93++)-./)0%&3)-.)-99%/3.'),31*,'"

!M" #/?3,3)'*)-&&)/%+',%9')?3-&'?)-./)+-03'()1*&%9%3+:)%.9&;/%.2)-&&)1,39-;'%*.+)*0)'?3)

U&**/)U*,.3)I-'?*23.+)V>1*+;,3)W*.',*&)I&-."

!N" I3,0*,4)-&&)/;'%3+)%.)-99*,/-.93)6%'?)/%+',%9')2;%/3&%.3+)-./)1*&%9%3+"

5A" I3,0*,4)*'?3,)/;'%3+)-+)-++%2.3/)$()'?3)J;13,%.'3./3.'"

!"#$%&'()&*+",$-&.("&/,-"$*&,.&'()&*$-0%,1",(.2

! !"#$%&'$()&*+,')"$#-./'&('0!12'3(.'/&4&-'4)5'3-5-.4+'.-%$#"./-$-)&/6

! 7(.8'%)'9+(/-'9(++4#(.4&%()':%&*';-)5(./'&('-)/".-'&*-'#-/&'<(//%#+-'#",%)='("&9($-'3(.'

&*-'5%/&.%9&>':*%+-'$--&%)='3-5-.4+'4)5'/&4&-'#",%)='.-="+4&%()/6

5



!"#$%&'#(')(*''+(,$#-"%$
Job Description (Revised 2/2008)

! !""#$%#&'(&)*'"$(+$+*',(+*-$.$-(/*-$0(()$1"/*--2$*+)$,+2#"/'$*+3$#('"+',*--3$4*5*1)(%2$

0(()26

! 7*2,/$89$2*3$:*2,/$:;/$'"/4+(-(<3$)("2$4"-#$%2$*$-('$'((666:%'$-('2$(0$',="2>$,'?2$2(="'4,+<$

2,=#-">$2($9?--$@%2'$1%+$(A"1$*+)$0,B$,'C$/(=#%'"1$'1(%:-"$24((',+<$0(1$0(()$2"1A,/"$2(0'D*1"$

! E*,+'*,+$.$=*+*<"$0(()$2"1A,/"$D*1"4(%2"$,+A"+'(13

! F+2D"1$#*1"+'$G%"2',(+2$1"<*1),+<$01"";1")%/")$2'*'%2"2$*+)$2'*'%2$/4*+<"2

! H*-/%-*'"$.$=*,+'*,+$#1(#"1$="*-2;-*:(1$4(%1$,+$"*/4$I,'/4"+

! F+*-35"$2#"+),+<$'1"+)2$D,'4$1"2#"/'$'($0(()$/(2'2>$-*:(1$/(2'2>$*+)$"G%,#="+'$/(2'2$,+$

(1)"1$'($=,+,=,5"$D*2'"

! F+*-35"$:%3,+<$'1"+)2$01(=$2'%)"+'2>$:('4$D,'4,+$),2'1,/'$*+)$,+$('4"1$),2'1,/'2$,+$(1)"1$'($

I""#$/%11"+'$(+$#(#%-*1$,'"=2$,+$(1)"1$'($,+/1"*2"$2*-"26

! J(1I$D,'4$*)=,+,2'1*',(+$'($*--(D$0(1$2/4((-2$'($=*,+'*,+$,+),A,)%*-,'3$,+$*1"*2$(0$0(()$

2"1A,/"$D4,-"$2',--$*)4"1,+<$'($2'*'"$*+)$0")"1*-$<%,)"-,+"2$0(1$0(()$2"1A,/"$.$/*0"'"1,*$

*1"*

! K1(A,)"$+%'1,',(+*-$:1"*I)(D+2$0(1$0*=,-,"2$D,'4$/4,-)1"+$D4($4*A"$2#"/,*-$+%'1,',(+*-$

+"")2$82%/4$*2$),*:"'"2>$/"-,*/2$),2"*2">$*--"1<,"2$.$,+'(-"1*+/"C

! L"<(',*'"$,'"=$/(2'2$D,'4$A"+)(12

! 7,)$'41(%<4$/(&(#$MB$#"1$3"*1

! 7,)$=,-I$(+$*+$*++%*-$:*2,2

! 7,)$('4"1$,'"=2$*2$+"/"22*13

! J4"+$#(22,:-">$#1(A,)"$/(2'&"00"/',A"$2(-%',(+2$'($2'%)"+'?2$2#"/,*-$),"'*13$+"")26$$

! N"2"*1/4$.$I""#$%#&'(&)*'"$(+$'1"+)2$1"<*1),+<$2#"/,*-$),"'$*-'"1+*',A"2

!



!"#$%&$"$'&("$)(*+,-$).(/,+0&+
!"#$%&'()*+,*"-$./012234

1-+2,.&3((((

56&$78*-,&-8-(&$8-9$:)";-9'$<")=&)$78*-,8*-'$'(6"">$#;*>9*-:'$8-9$:)";-9'$,"$

&-';)&$?;>>$8-9$+)"9;(,*@&$;'&$"?$9*',)*(,$?8(*>*,*&'A$$5"$8(("7+>*'6$,6&'&$,8'='$,6*'$

*-9*@*9;8>$<*>>$<")=$<*,6$9*',)*(,$+&)'"--&>$8-9$,6&$("77;-*,B$"?$CD%$EF3A

Responsible to:  

%*)&(,")$"?$G8*-,&-8-(&$8-9$H)";-9'$

Payment rate:  

%&,&)7*-&9$#B$D;+&)*-,&-9&-,$8-9$I"8)9$"?$J9;(8,*"-

4-"5#6#'"%#,$.3

KA L*:6$D(6"">$9*+>"78$")$&M;*@8>&-,A

1A N8>*9$9)*@&)O'$>*(&-'&A

EA P"77;-*(8,*"-$8-9$"):8-*Q8,*"-8>$'=*>>'A

FA JR+&)*&-(&$<*,6$G8(*-,"'6$8-9$SP$("7+;,&)'A

TA U-"<>&9:&$"?$(6&7*(8>$68Q8)9'A

VA U-"<>&9:&$"?$WDLX$',8-98)9'A$

YA L&8>,6$8-9$,;#&)(;>"'*'$(&),*?*(8,&$"-$?*>&$*-$,6&$9*',)*(,$"??*(&$.8?,&)$&7+>"B7&-,$

"??&)$*'$789&4A

7..&$%#"5(8-$'%#,$.3

KA S&)?")7$,6&$78*-,&-8-(&$-&&9'$"?$'(6"">$#;*>9*-:'$8-9$:)";-9'$,"$&-';)&$?;>>$8-9$

+)"9;(,*@&$;'&$"?$9*',)*(,$?8(*>*,*&'A$

1A P"77;-*(8,&$<*,6$7&7#&)'$"?$,6&$'(6"">$9*',)*(,$8-9$("77;-*,BA

EA Z&8(,$,"$(68-:&$+)"9;(,*@&>B$8-9$68-9>&$",6&)$,8'='$8'$8''*:-&9A

FA W+&)8,&$8>>$&M;*+7&-,$8-9$78(6*-&)B$8'$-&(&''8)BA

TA $G8*-,8*-$("-?*9&-,*8>*,B$)&:8)9*-:$'(6"">$)&(")9'$8-9$'(6"">$"+&)8,*"-'A

VA D;++"),$,6&$+6*>"'"+6B$8-9$7*''*"-$"?$CD%$EF3A

19:.#'"5(;&<-#+&=&$%.>7$?#+,$=&$%"5(@,$)#%#,$.3

KA X#*>*,B$,"$7"@&[$>*?,[$(8))B[$+;>>[$")$+;'6$6&8@B$"#\&(,'$")$78,&)*8>'$;+$,"$T22$

+";-9'A

KA X#*>*,B$,"$',""+[$=-&&>[$()8<>[$#&-9[$,;)-[$)&8(6A$(>*7#$8-9$#8>8-(&A

1A X#*>*,B$,"$<")=$*-9"")'$8-9$";,9"")'$B&8)])";-9A

EA X#*>*,B$,"$<")=$*-$8$-"*'B[$()"<9&9$8-9$',)&''?;>$&-@*)"-7&-,A

FA X#*>*,B$,"$<")=$*-$8-9$8)";-9$9;',[$?;7&'[$8-9$"9")'

TA X#*>*,B$,"$8'(&-909&'(&-9$8$7*-*7;7$"?$KT$',&+'A

*&$&+"5(;&.2,$.#A#5#%#&.3

K



!"#$%&$"$'&("$)(*+,-$).(/,+0&+
!"#$%&'()*+,*"-$./012234

56 7)"8",&$,9&$':;&,<=$9&:>,9=$:-?$("8;"),$";$',@?&-,'$:-?$&8+>"<&&'$*-$'(9"">$

#@*>?*-A'$:-?$A)"@-?'6

16 B&&$,9:,$?*',)*(,$+">*(*&'$:)&$"#'&)C&?$?@)*-A$:>>$:(,*C*,*&'6

D6 E&&+$:#)&:',$";$-&F$*-;")8:,*"-=$*--"C:,*C&$*?&:'$:-?$,&(9-*G@&'6

H6 I:*-,:*-$'(9"">$#@*>?*-A'$:-?$A)"@-?'$*-$,"+$("-?*,*"-6

J6 I:*-,:*-$:$9*A9$',:-?:)?$";$':;&,<=$(>&:->*-&''=$:-?$&;;*(*&-(<$*-$:>>$8:*-,&-:-(&=$

)&+:*)=$:-?$("-',)@(,*"-$+)"K&(,'6

L6 M&)*;<$:>>$+@)(9:'&'$:-?$+:<8&-,$F*,9*-$,9&$#@*>?*-A'$:-?$A)"@-?'$?&+:),8&-,6

N6 %&C&>"+$&O+&),*'&$F*,9$:>>$#@*>?*-A'P$'<',&8'=$*6&6=$QMRS=$+>@8#*-A=$&>&(,)*(:>=$

&,(6$

36 T")U$F*,9$:)(9*,&(,'=$("-,):(,")'=$+@#>*($";;*(*:>'=$:-?$",9&)$+&)'"--&>$*-$)&+:*)=$

)&-"C:,*"-=$:-?$-&F$("-',)@(,*"-$F*,9*-$,9&$'(9"">$?*',)*(,6

/6 R*?$*-$&',:#>*'9*-A$#",9$'9"),$:-?$>"-A$):-A&$+>:--*-A$;")$8:*-,&-:-(&$:-?$(:)&$

";$"+&):,*-A$'<',&8'=$&G@*+8&-,=$#@*>?*-A'$:-?$A)"@-?'6

526 7>:--*-A$'9:>>$*-(>@?&=$#@,$-",$#&$>*8*,&?$,"V$$#@?A&,=$+@)(9:'&$:-?$)&+>:(&8&-,$

";$'@++>*&'$:-?$&G@*+8&-,=$)&8"?&>*-A=$("-',)@(,*"-=$+:*-,*-A=$)&?&("):,*-A=$:-?$

>:-?'(:+*-A6

556 B,:<$@+$,"$?:,&$"-$,9&$)&A@>:,*"-'$:-?$+">*(*&'$";$,9&$#":)?=$:-?$',:,&$:-?$;&?&):>$

A"C&)-8&-,'$@,*>*W*-A$F")U'9"+'$:-?$)&'"@)(&'$:C:*>:#>&6$$

516 X&$)&'+"-'*#>&$;")$:>>$";;*(*:>$8:*-,&-:-(&$:-?$A)"@-?'$)&+"),'$,9:,$8:<$#&$

)&G@*)&?6

5D6 T")U$F*,9$E:-':'$%&+:),8&-,$";$Q&:>,9$:-?$Y-C*)"-8&-,$,"$8:*-,:*-$>:A""-$

+&)8*,'$*-$ZB%$DH36

5H6 I"F$:-?$,)*8$:'$-&&?&?6

5J6 [+&):,&$:>>$&G@*+8&-,$:-?$8:(9*-&)<$:'$-&(&'':)<6

5L6 \:(*>*,:,&$,9&$;">>"F*-A$";$?*',)*(,$+">*(*&'$;")$#@*>?*-A'$:-?$A)"@-?'$@':A&$?@)*-A$

:>>$:(,*C*,*&'6

5N6 S"88@-*(:,&$:-?$F")U$(""+&):,*C&><$:-?$(">>:#"):,*C&><$F*,9$:>>$8&8#&)'$";$,9&$

'(9"">=$?*',)*(,$:-?$("88@-*,<6$

536 ]&:(,$,"$(9:-A&$+)"?@(,*C&><$:-?$9:-?>&$",9&)$,:'U'$:'$:''*A-&?6

5/6 7&);")8$)&G@&',&?$8:*-,&-:-(&$;")$&:(9$?*',)*(,$;:(*>*,<$:'$:''*A-&?6

126 I:*-,:*-$:$F)*,,&-$:-?$@+?:,&?$(9&(U^";;$'(9&?@>&$";$,9&'&$)&A@>:)$8:*-,&-:-(&$

*,&8'$;")$&:(9$#@*>?*-A$:?8*-*',):,")6

156 T")U$F*,9$E:-':'$\*)&$I:)'9:>P'$[;;*(&$,"$U&&+$?*',)*(,$#@*>?*-A'$*-$("8+>*:-(&$

F*,9$EB\IP'$[;;*(&$]&A@>:,*"-'$:-?$:(("8+:-<$",9&)$',:,&=$("@-,<$:-?$>"(:>$

";;*(*:>'$"-$*-'+&(,*"-$C*'*,'$";$?*',)*(,$;:(*>*,*&'6

116 S""+&):,*C&><$F")U$F*,9$,9&$%*)&(,")$";$_):-'+"),:,*"-$,"$8:*-,:*-$':;&$C&9*(>&$

:-?$#@'$?)*C&F:<'$:-?$+:)U*-A$:)&:'=$*-(>@?*-A$'-"F$)&8"C:>=$)&'&:>*-A=$&,(6

1D6 T")U$F*,9$,9&$%*)&(,")$";$_):-'+"),:,*"-$,"$8:*-,:*-$,):(,")'=$8"F&)'$:-?$:>>$

8:*-,&-:-(&$C&9*(>&'$;")$,9&$?*',)*(,6

1H6 R?9&)&$,"$:>>$?*',)*(,$9&:>,9$:-?$':;&,<$+">*(*&'=$*-(>@?*-A$:>>$+)&(:@,*"-'$";$,9&$

X>""?$X")-&$7:,9"A&-'$YO+"'@)&$S"-,)">$7>:-6

1J6 7&);")8$:>>$?@,*&'$*-$:((")?:-(&$F*,9$?*',)*(,$A@*?&>*-&'$:-?$+">*(*&'6

1L6 7&);")8$",9&)$?@,*&'$:'$:''*A-&?$#<$,9&$B@+&)*-,&-?&-,6

1



!"#$%&$"$'&("$)(*+,-$).(/,+0&+
!"#$%&'()*+,*"-$./012234

!"#$%&'()&*+",$-&.("&/,-"$*&,.&'()&*$-0%,1",(.2

! Perform custodial duties in the absence of custodians throughout the district

! Perform custodial duties on a daily basis

! Perform minor maintenance throughout the district due to decrease in custodial staff  
(custodians were performing duties prior to layoffs)

! Assist in snow and ice removal throughout the district including parking lots,  driveways,  
sidewalks,(entryways and doorways which were being done by custodians prior to 
layoffs)

5



!"#$%&'($')$'(*+,*!-.++/0
Job Description (Revised 2/2008)

1"%#+0$2****

!"#$%&'#()*+#*,#*+$-.$%/"--0%$'(-1),#%$0#2,#(%")'$+-$/--(,)*2+#$2*,$%&'#(1)%#$+"#$

#..#/+)1#$-'#(2+)-*$-.$+"#$%/"--0$,)%+()/+3$$!-$2//-4'0)%"$+"#%#$+2%5%$+")%$)*,)1),&20$

6)00$6-(5$6)+"$,)%+()/+$'#(%-**#07$8-2(,$-.$#,&/2+)-*$2*,$+"#$/-44&*)+9$-.$:;<$=>?3

Responsible to:  

@-2(,$-.$A,&/2+)-*$$

Payment rate:  

<#+#(4)*#,$89$@-2(,$-.$A,&/2+)-*

3"4/&,&-4(&+'02

B3 C2%+#(%$,#D(##$.(-4$2*$2//(#,)+#,$/-00#D#E&*)1#(%)+9$6)+"$2$42F-($)*$#,&/2+)-*20$

2,4)*)%+(2+)-*3

G3 AH'#()#*/#$)*$+#2/")*D$2*,$%/"--0$2,4)*)%+(2+)-*3

=3 I&((#*+$J2*%2%$;+2+#$K,4)*)%+(2+)-*$I#(+).)/2+#EL)/#*%#$-*$.)0#$)*$+"#$<)%+()/+$

M..)/#3

>3 I-4'&+#($2*,$-..)/#$+#/"*-0-D9$#H'#()#*/#3

N3 O20),$,()1#(P%$0)/#*%#3

Q3 R#20+"$2*,$+&8#(/&0-%)%$/#(+).)/2+#$-*$.)0#$)*$+"#$,)%+()/+$-..)/#$S2.+#($#4'0-94#*+$

-..#($)%$42,#T3

500$'(&4/*6"'-(&+'02

B3 U(-1),#$'(-.#%%)-*20$0#2,#(%")'$)*$-(D2*)V)*D7$2,4)*)%+#()*D7$%&'#(1)%)*D7$2*,$

#120&2+)*D$+"#$#..#/+)1#$-'#(2+)-*$-.$+"#$%/"--0$,)%+()/+3$$

G3 A%+280)%"$2*$-'+)4&4$0#2(*)*D$#*1)(-*4#*+$6)+")*$+"#$,)%+()/+3

=3 A*%&(#$+"2+$200$%/"--0$'(-D(24%$2*,$2/+)1)+)#%$/-*.-(4$+-$.#,#(207$%+2+#7$2*,$

,)%+()/+$D&),#0)*#%3

>3 I-44&*)/2+#$6)+"$4#48#(%$-.$+"#$%/"--0$,)%+()/+$%+2..$2*,$/-44&*)+93

N3 W-(5$6)+"$/-44&*)+9$-(D2*)V2+)-*%3

Q3 X#2/+$+-$/"2*D#$'(-,&/+)1#09$2*,$"2*,0#$-+"#($+2%5%$2%$2%%)D*#,3

Y3 C2)*+2)*$/-*.),#*+)20)+9$(#D2(,)*D$%/"--0$(#/-(,%$2*,$%/"--0$-'#(2+)-*%3

?3 ;&''-(+$+"#$'")0-%-'"9$2*,$4)%%)-*$-.$:;<$=>?3

1.70&-4/*8$9"&%$:$'(0;5'<&%+':$'(4/*=+')&(&+'02

B3 K8)0)+9$+-$%)+$-($%+2*,$.-($'(-0-*D#,$'#()-,%$-.$+)4#3

G3 K8)0)+9$+-$6-(5$-*$'(-F#/+%$20-*#$.-($'(-0-*D#,$'#()-,%$-.$+)4#3

=3 K8)0)+9$+-$6-(5$)*$*-)%97$/(-6,#,$2*,$%+(#%%.&0$#*1)(-*4#*+%3

>3 K8)0)+9$+-$%+--'7$5*##07$/(2607$8#*,7$+&(*7$/0)487$8202*/#$2*,$(#2/"3

N3 K8)0)+9$+-$4-1#7$0).+7$/2((97$'&00$-($'&%"$42+#()20%3

Q3 K8)0)+9$+-$2%/#*,E,#%/#*,$2$4)*)4&4$-.$BN$%+#'%3

B



!"##$%"&"'()$#*%+,#
!"#$%&'()*+,*"-

-"#.,/*0$$./&$01))*(1213$%*)&(,")$+)"3",&'$(1))*(12134$+)"5&''*"-62$7&8&2"+3&-,4$6-7$

6''&''3&-,$*-$")7&)$,"$*3+)"8&$',17&-,$2&6)-*-9:$."$6(("3+2*'/$

,/&'&$,6';'$,/&$01))*(1213$%*)&(,")$<*22$<");$(2"'&2=$<*,/$,/&$

',655$6-7$673*-*',)6,*"-$"5$>?%$@AB:

1*/.,2/$3&*(+,0$$?1+&)*-,&-7&-,$"5$?(/""2'

-45'*2+(#4+*0$$%&,&)3*-&7$#=$?1+&)*-,&-7&-,$6-7$C"6)7$"5$D71(6,*"-

6*27+8(,9(.,/$+$,20$$EF$3"-,/'

:"4&$9$%4+$,2/0

E: G6',&)'$7&9)&&$5)"3$6-$6(()&7*,&7$("22&9&H1-*8&)'*,=:

F: 01))&-,$I6-'6'$?,6,&$.&6(/*-9$0&),*5*(6,&$"-$5*2&$*-$,/&$%*',)*(,$J55*(&:

@: K&62,/$6-7$L-"(126,*"-$0&),*5*(6,&$"-$5*2&$*-$,/&$%*',)*(,$J55*(&$M65,&)

&3+2"=3&-,$"55&)$*'$367&N:

A: %&'*)&$,"$("-,*-1&$(6)&&)$*3+)"8&3&-,:

;//*2+$4&(<"2%+$,2/0

E: %*)&(,4$("")7*-6,&$6-7$&86216,&$,/&$IOEF$(1))*(1213:

F: 0"")7*-6,&$6-7H")$6''*',$<*,/$7*',)*(,$+)"5&''*"-62$7&8&2"+3&-,$

6(,*8*,*&':

@: %*)&(,4$("")7*-6,&$6-7$&86216,&$IOEF$6''&''3&-,:

A: 0"331-*(6,&$&55&(,*8&2=$<*,/$3&3#&)'$"5$,/&$'(/""2$7*',)*(,$',655$6-7$

("331-*,=:

-85/$%4&(1*="$#*'*2+/>;2?$#,2'*2+4&(!,2@$+$,2/0

E: G1',$<");$*-$'"3&,*3&'$-"*'=$6-7$()"<7&7$&-8*)"-3&-,':

F: G1',$,)68&2$,"$622$'*PO7*',)*(,$'(/""2':

A*2*#4&(1*/.,2/$3$&$+$*/0

E: Q73*-*',&)$6-7$7*)&(,$(1))*(12134$*-',)1(,*"-4$6-7$6''&''3&-,:

F: %&8&2"+$6-7$*3+2&3&-,$6$("-,*-1"1'$7*',)*(,$<*7&$MIOEFN$+26-$5")$

(1))*(1213$&86216,*"-$6-7$+26--*-9:

@: G"-*,")$26,&',$)&'&6)(/$,)&-7'$6-7$7&8&2"+3&-,'$*-$(1))*(1213$6-7$

*-',)1(,*"-$6-7$7*''&3*-6,&$'1(/$*-5")36,*"-$,"$6++)"+)*6,&$',655:

A: Q''*',$',655$</&-$,/&)&$*'$6$-&&7$,"$*-,&)+)&,$(1))*(1213$+)"9)63':

R: G"-*,")$,/&$7*',)*(,S'$*-',)1(,*"-62$+)"9)634$,"$*-(217&$(26'')""3$

8*'*,':



!" #$%&'()*+',-)./)01'2%)03)24.5'*$'605-%6'422%$2%)4*6')72.6760*4*)$0'

$8'*+6'/)5*%)3*95'3-%%)3-.-7"

:" ;/7)0)5*6%<'/6=6.$2<'40/'-2/4*6'*+6'740-4.5'40/>$%'1-)/65'

%614%/)01'3-%%)3-.-7'40/')05*%-3*)$0"

?" @)%63*'*+6'3-%%)3-.-7'5*-/A'3$77)**665'40/'3$$%/)04*6'*+6)%'

43*)=)*)65"

B" C$0/-3*'4'3$0*)0-$-5'2%$1%47'$8'6=4.-4*)01')05*%-3*)$04.'74*6%)4.5'

40/'3$$%/)04*6'*+6)%'4/$2*)$0"

DE" F63$7760/')05*%-3*)$04.'74*6%)4.5'*$'*+6'G-26%)0*60/60*'40/'H$4%/'

$8'I/-34*)$0"

DD" J4)0*4)0'40'4(4%60655'$8'*+6'3-%%)3-.-7',-/16*"

DK" C$$%/)04*6'40/>$%'455)5*'()*+'LM;>NC;'53+$$.')72%$=6760*'43*)=)*)65'

4*'643+'53+$$."

DO" P%140)Q6'40/'3$..4,$%4*)=6.A'2.40'/)5*%)3*R()/6'2%$8655)$04.'

/6=6.$2760*'43*)=)*)65"

DS" G6%=6'$0'*+6'/)5*%)3*'M%$8655)$04.'@6=6.$2760*'C$-03).'40/'605-%6'

57$$*+'8-03*)$0)01'$8'*+6'/)5*%)3*'M%$8655)$04.'@6=6.$2760*'M.40"

DT" C$$%/)04*6<'7$0)*$%<'40/'6=4.-4*6'.$34.<'5*4*6<'40/'04*)$04.'

455655760*5'8$%'*+6'2-%2$56'$8')72%$=)01'5*-/60*'.64%0)01"

D!" M%$=)/6'*)76.A'-2/4*65'*$'*643+)01'5*488<'4/7)0)5*%4*)$0<'40/'H$4%/'$8'

I/-34*)$0"

D:" C$72.6*6'40/'5-,7)*'4..'0636554%A'.$34.<'5*4*6<'40/'86/6%4.'%62$%*5'40/'

8$%75"

D?" U72.6760*'40'6/-34*)$0'2%$1%47'3$05)5*60*'()*+'*+6'1$4.5'40/'

6/-34*)$04.'2+).$5$2+A'4/$2*6/',A'*+6'H$4%/'$8'I/-34*)$0"

DB" M6%8$%7'$*+6%'/-*)65'40/'455)10760*5'%6V-65*6/',A'*+6'

G-26%)0*60/60*'$%'%6V-)%6/',A'/)5*%)3*'2$.)3)65'$%'%61-.4*)$05"



!"#$%&$"$'&()*+,$-./0&&1&*
!"#$%&'()*+,*"-$./&0*'&1$2324456

2,*1+.&3////

78&$9:*-,&-:-(&3;)"<-1'$=&&+&)$9:*-,:*-'$'(8"">$#<*>1*-;'$:-1$;)"<-1'$*-$':?&$:-1$

(>&:-$("-1*,*"-@$7"$:(("9+>*'8$,8&'&$,:'='$,8*'$*-1*0*1<:>$A*>>$A")=$A*,8$1*',)*(,$

+&)'"--&>$:-1$,8&$("99<-*,B$"?$CD%$EF5@

Responsible to:  

%*)&(,")$"?$G:*-,&-:-(&$:-1$H)"<-1'$

Payment rate:  

I((")1*-;$,"$(>:''*?*&1$':>:)B$'(8&1<>&

4,"5#6#'"%#+$.3

J@ K*;8$'(8"">$1*+>"9:$")$&L<*0:>&-,@

2@ M:>*1$1)*0&)N'$>*(&-'&@

E@ I#*>*,B$,"$<-1&)',:-1$(8&9*(:>$8:O:)1'@

F@ I#*>*,B$,"$A")=$*-1&+&-1&-,>B$A*,8"<,$'<+&)0*'*"-@$

P@ K&:>,8$:-1$,<#&)(<>"'*'$(&),*?*(:,&$"-$?*>&$*-$,8&$1*',)*(,$"??*(&$.:?,&)$&9+>"B9&-,$

"??&)$*'$9:1&6@

7..&$%#"5/8,$'%#+$.3

J@ G:*-,:*-$'(8"">$#<*>1*-;'$:-1$;)"<-1'$*-$:$(>&:-$:-1$':?&$("-1*,*"-@

2@ Q"99<-*(:,&$A*,8$1*',)*(,$+&)'"--&>$:-1$,8&$("99<-*,B@

E@ /&:(,$,"$(8:-;&$+)"1<(,*0&>B$:-1$8:-1>&$",8&)$,:'='$:'$:''*;-&1@

F@ R+&):,&$:>>$&L<*+9&-,$:-1$9:(8*-&)B$:'$-&(&'':)B@

P@ G:*-,:*-$("-?*1&-,*:>*,B$)&;:)1*-;$'(8"">$)&(")1'$:-1$'(8"">$"+&):,*"-'@

S@ D<++"),$,8&$+8*>"'"+8B$:-1$9*''*"-$"?$CD%$EF5@

29:.#'"5/;&<,#*&=&$%.(7$>#*+$=&$%"5/?+$-#%#+$.3

J@ I#*>*,B$,"$9"0&T$>*?,T$(:))BT$+<>>T$")$+<'8$8&:0B$"#U&(,'$")$9:,&)*:>'$<+$,"$P44$

+"<-1'@

2@ I#*>*,B$,"$',""+T$=-&&>T$():A>T$#&-1T$,<)-T$(>*9#T$#:>:-(&$:-1$)&:(8@

E@ I#*>*,B$,"$A")=$*-1"")'$:-1$"<,1"")'$B&:)V)"<-1@

F@ I#*>*,B$,"$A")=$*-$-"*'BT$()"A1&1$:-1$',)&''?<>$&-0*)"-9&-,'@

P@ I#*>*,B$,"$A")=$*-$:-1$:)"<-1$1<',T$?<9&'T$:-1$"1")'@

J



!"#$%&$"$'&()*+,$-./0&&1&*
!"#$%&'()*+,*"-$./&0*'&1$2324456

)&$&*"2/3&.1+$.#4#2#%#&.5

78 9)":",&$,;&$'<=&,>?$;&<@,;?$<-1$(":="),$"=$',A1&-,'$<-1$&:+@">&&'$"-$'(;""@$

B)"A-1'8

28 C<*-,<*-$<$;*B;$',<-1<)1$"=$'<=&,>?$(@&<-@*-&''?$<-1$&==*(*&-(>$*-$<@@$:<*-,&-<-(&$

<-1$)&+<*)$+)"D&(,'8

E8 F&&+$<#)&<',$"=$-&G$*-="):<,*"-?$*--"0<,*0&$*1&<'$<-1$,&(;-*HA&'8

I8 /&+"),$<->$+)"#@&:'$<-13")$-&&1'$,"$,;&$%*)&(,")$"=$C<*-,&-<-(&$<-1$J)"A-1'8

K8 F&&+$<@@$1*',)*(,$+)"+&),*&'$-&<,@>$:"G&1$<-1$,)*::&18

L8 9)"0*1&$=")$<1&HA<,&$G<,&)*-B$"=$'(;""@$@<G-'?$,)&&'?$';)A#'?$<-1$=@"G&)'$,"$

+)":",&$+)"+&)$+@<-,$;&<@,;8

M8 N''*',$G*,;$'&&1*-B?$=&),*@*O*-B?$<-1$;&)#*(*1&$<++@*(<,*"-$<'$-&(&''<)>8

58 C<*-,<*-$<@@$&HA*+:&-,$+)"+&)@>$.*-(@A1&'$(;&(P*-B$"*@$<-1$=A&@$+)*")$,"$

"+&)<,*"-68

Q8 N''*',$G*,;$+<)P*-B$@",$A+P&&+$<-1$'-"G$)&:"0<@$<'$-&&1&18

748 N''*',$,;&$1*)&(,")$"=$:<*-,&-<-(&$<-1$B)"A-1'$G*,;$)"A,*-&$:<*-,&-<-(&$<'$

<''*B-&18

778 N1;&)&$,"$<@@$1*',)*(,$;&<@,;$<-1$'<=&,>$+"@*(*&'R$*-(@A1*-B$<@@$+)&(<A,*"-'$"=$,;&$

S@""1$S")-&$9<,;"B&-'$TU+"'A)&$("-,)"@$9@<-$<-1$9&)'"-<@$9)",&(,*0&$

THA*+:&-,8

728 9&)="):$<@@$1A,*&'$*-$<((")1<-(&$G*,;$1*',)*(,$BA*1&@*-&'$<-1$+"@*(*&'8

7E8 9&)="):$1A,*&'$<'$<''*B-&1$#>$,;&$%*)&(,")$"=$C<*-,&-<-(&$<-1$J)"A-1'$")$,;&$

VA+&)*-,&-1&-,$"=$V(;""@'8

!"#$%&'()&*+",$-&.("&/,-"$*&,.&'()&*$-0%,1",(.2

! Perform custodial duties in the absence of custodians throughout the district

! Perform custodial duties on a daily basis

! Perform minor maintenance throughout the district due to decrease in custodial staff  
(custodians were performing duties prior to layoffs)

! Assist in snow and ice removal throughout the district including parking lots,  driveways,  
sidewalks,(entryways and doorways which were being done by custodians prior to 
layoffs)

2



!"#$%&'($')$'(*+,*!-.++/0
Job Description (Revised 2/2008)

!" #$%&%'()'*)+,-,'%'%.,&()/0,)1+20)134)5+%0'0"

6" #$%&%'()'*)4+%.,)%3)1&&)7*34%'%*30"

8" #$%&%'()'*)5*+9)%34**+0)134)*/'4**+0)(,1+:+*/34"

;<" #$%&%'()'*)5*+9),=',34,4)>*/+0"

1$'$%2/*3$0#+'0&4&/&(&$05

;" ?/-,+.%0,)'>,)@,3,+1&)*-,+1'%*3)*A)'>,)07>**&)4%0'+%7'"

B" #42%3%0',+)'>,)-*&%7%,0C)+/&,0)134)+,@/&1'%*30)*A)'>,)$*1+4)*A),4/71'%*3"

D" E+*.%4,)&,14,+0>%-C)%3A*+21'%*3C)134)+,7*22,341'%*30)'*)100%0')'>,)$*1+4)*A)

,4/71'%*3)%3)219%3@)-+/4,3')4,7%0%*30)+,@1+4%3@)'>,)*-,+1'%*3)134)2131@,2,3')

*A)'>,)07>**&0"

F" ?/-,+.%0,)'>,)4,.,&*-2,3')134)142%3%0'+1'%*3)*A)'>,)133/1&)07>**&)4%0'+%7')

$/4@,'"

G" H,7*22,34)'>,)/0,)*A)A/340)A*+),2,+@,37()-/+-*0,0)'>1')>1.,)3*')$,,3)

0-,7%A%71&&()%4,3'%A%,4)%3)'>,)$/4@,'"

I" J,.,&*-)1)A/37'%*3%3@),4/71'%*31&)->%&*0*->()7*30%0',3')5%'>)'>,).1&/,0)*A)'>,)

7*22/3%'(C)',17>,+0C)07>**&)142%3%0'+1'%*3)134)$*1+4)*A),4/71'%*3"

!" K*22/3%71',)5%'>)0'/4,3'0C)7*22/3%'()134)4%0'+%7')-,+0*33,&"

6" E+*2*',)13)%3A*+2,4C)5*+9%3@)+,&1'%*30>%-)$,'5,,3)'>,)07>**&)4%0'+%7')134)%'0)

-1'+*30"

8" J,.,&*-)13)1'2*0->,+,)*A)+,0-,7'C)%3',+,0'C)134),3'>/0%102)5%'>%3)'>,)07>**&)

4%0'+%7'"

;<" H,7*@3%L,)134),37*/+1@,)*/'0'134%3@)-,+A*+2137,)$()-,+0*30)5%'>%3)'>,)07>**&)

4%0'+%7'"

;;" #/'>*+%L,)1&&)A%31&),2-&*(,,)+,7*22,341'%*30)'*)'>,)$*1+4)*A),4/71'%*3"

;B" E+*.%4,)&,14,+0>%-)%3)-&133%3@)134)*+@13%L%3@)0'1AA)4,.,&*-2,3')17'%.%'%,0)

4,0%@3,4)'*)-+*2*',)2*+,),AA,7'%.,)&,14,+0>%-C)%2-+*.,)7*22/3%71'%*3C)134)

/-@+14,)%30'+/7'%*3"

;D" J,.,&*-)1)7*2-+,>,30%.,)7/++%7/&/2)134)-+*@+12)*A)0,+.%7,0)%3)7**-,+1'%*3)5%'>)

0'1AA)134)142%3%0'+1'%*3"

;F" M0'1$&%0>)1)7*2-+,>,30%.,)-+*@+12)A*+)'>,),.1&/1'%*3)134)%2-+*.,2,3')*A)'>,)

*-,+1'%*30)*A)'>,)07>**&)4%0'+%7'"

;G" K*2-&()5%'>)&,@1&)134)+,@/&1'*+()+,N/%+,2,3'0)*A)'>,).1+%*/0)@*.,+32,3'1&)

1@,37%,0"

;I" O,,-)1$+,10')*A)3,5)%3A*+21'%*3C)%33*.1'%.,)%4,10)134)',7>3%N/,0"

;!" E,+A*+2)1&&)4/'%,0)+,N/%+,4)$()0'1',)134)A,4,+1&)0'1'/',0"

;6" #4>,+,)'*)1&&)4%0'+%7')>,1&'>)134)01A,'()-*&%7%,0C)%37&/4%3@)1&&)-+,71/'%*30)*A)'>,)

P&**4)P*+3,)E1'>*@,30)M=-*0/+,)K*3'+*&)E&13"

;8" E,+A*+2)1&&)4/'%,0)%3)177*+4137,)5%'>)4%0'+%7')@/%4,&%3,0)134)-*&%7%,0"

B<" E,+A*+2)4/'%,0)10)100%@3,4)$()Q?J)DF6)P*1+4)*A)M4/71'%*3"

B



!"#$%&'($')$'(*+,*!-.++/0
Job Description (Revised 2/2008)

!"#$%&'()&*+",$-&.("&/,-"$*&,.&'()&*$-0%,1",(.2

! Curriculum Director - see job description

!  overseeing district facility improvements

!  bond projects

3



!"#$%&#'()*+)%%,
Job Description (Revised 2/2008)

-.,/0#%1''''

!"#$%&%'#(%$#)*+)##,$-+..$/0#,%##$'"#$%#'123$45(+)+%',4'+/)$4)5$(/)+'/,+)*$/6$'"#$

5+%',+7'$-+5#$)#'-/,83$%#,0#,$4)5$/'"#,$'#7")/./*&$,#.4'#5$%&%'#(%9$$!"#$%&%'#(%$

#)*+)##,$-+..$:#$,#%2/)%+:.#$6/,$'"#$5#0#./2(#)'$/6$%/6'-4,#$422.+74'+/)%$6/,$04,+/1%$

#)0+,/)(#)'%9$!"#$%&%'#(%$#)*+)##,$-+..$:#$,#;1+,#5$'/$2,/0+5#$'#7")+74.$%122/,'$6/,$

5+%',+7'$'#7")/./*&9$!/$477/(2.+%"$'"#%#$'4%8%$'"+%$+)5+0+514.$-+..$-/,8$-+'"$5+%',+7'$

2#,%/))#.$4)5$'"#$7/((1)+'&$/6$<=>$?@A9

Responsible to:  

>+%',+7'$!#7")/./*&$>+,#7'/,

Payment rate:  

>#'#,(+)#5$:&$=12#,+)'#)5#)'$4)5$B/4,5$/6$C5174'+/)

2.34+5+63$+0)#1

D9 B47"#./,E%$5#*,##$+)$7/(21'#,$#)*+)##,+)*F%7+#)7#$6,/($4)$477,#5+'#5$

7/..#*#F1)+0#,%+'&9

G9 H)#$&#4,$/6$#I2#,+#)7#$+)$)#'-/,8$4)5$%#,0#,$45(+)+%',4'+/)$4)5$/)#$&#4,$/6$

'#7")+74.$%122/,'9$$J,/*,4((+)*$#I2#,+#)7#$+%$4$2.1%9

?9 CI2#,+#)7#$+)$1%+)*$04,+/1%$7/(21'#,%$4)5$7/(21'#,$422.+74'+/)%F/2#,4'+)*$

%&%'#(%9

@9 K4.+5$5,+0#,L%$.+7#)%#9

M9 N#4.'"$4)5$'1:#,71./%+%$7#,'+6+74'#$/)$6+.#$+)$'"#$5+%',+7'$/66+7#$ $

O46'#,$#(2./&(#)'$/66#,$+%$(45#P9

(##%)$+34'7.)6$+0)#1

D9 C)%1,#$'"#$12'+(#$/6$)#'-/,8$4)5$%#,0#,$%&%'#(%$6/,$54&Q'/Q54&$5+%',+7'$

/2#,4'+/)%$4)5$',/1:.#%"//'$+)$'"#$#0#)'$/6$4$"4,5-4,#F%/6'-4,#$64+.1,#9

G9 R/((1)+74'#$-+'"$4..$(#(:#,%$/6$'"#$%7"//.$5+%',+7'$4)5$7/((1)+'&9

?9 S#47'$'/$7"4)*#$2,/517'+0#.&$4)5$"4)5.#$/'"#,$'4%8%$4%$4%%+*)#59

@9 T4+)'4+)$7/)6+5#)'+4.+'&$,#*4,5+)*$%7"//.$,#7/,5%$4)5$%7"//.$/2#,4'+/)%9

M9 =122/,'$'"#$2"+./%/2"&$4)5$(+%%+/)$/6$<=>$?@A9

-8"#+634'9%:.+,%&%)$#;()<+,0)&%)$34'=0)>+$+0)#1

D9 U:+.+'&$'/$%+'$/,$%'4)5$6/,$2,/./)*#5$2#,+/5%$/6$'+(#9

G9 U:+.+'&$'/$-/,8$/)$2,/V#7'%$4./)#$6/,$2,/./)*#5$'+(#%9

?9 U:+.+'&$'/$-/,8$+)$)/+%&3$7,/-5#5$4)5$%',#%%61.$#)0+,/)(#)'%9

@9 U:+.+'&$'/$%'//23$8)##.3$7,4-.3$:#)53$'1,)3$,#47"3$7.+(:$4)5$:4.4)7#9

M9 U:+.+'&$'/$(/0#3$.+6'3$74,,&3$21..$/,$21%"$MW$2/1)5%9

X9 U:+.+'&$'/$4%7#)5F5#%7#)5$4$(+)+(1($/6$DM$%'#2%9

D



!"#$%&#'()*+)%%,
Job Description (Revised 2/2008)

!" #$%&%'()'*)+,-,'%'%.,&()/0,)1+20)134)5+%0'0"

6" #$%&%'()'*)5*+7)%3)134)1+*/34)4/0'8)9/2,0)134)*4*+0"

:" #$%&%'()'*)'+1.,&)'*)1&&)$/%&4%3;0)%3)'<,)4%0'+%='"

>?" #$%&%'()'*)5*+7)%34**+0)134)*/'4**+0)(,1+@+*/34"

>>" #$%&%'()'*)5*+7),A',34,4)<*/+0"

-%)%,./'0%#12)#+3+/+$+%#4

>" B1%3'1%3)'<,)-+*-,+)9/3='%*3)*9)1&&)3,'5*+7)134)0,+.,+)0(0',20"

C" #42%3%0',+)2131;,4)05%'=<,08)+*/',+0)134)5%+,&,00)1==,00)-*%3'0"

D" E30'1&&)134)+,-1%+)3,'5*+7)=1$&%3;8)+1=70)134)51&&)2*/3',4)-/3=<@4*53)-*+'0"

F" G,')/-)134)142%3%0',+)0,+.,+0)/34,+).1+%*/0)0,+.,+)*-,+1'%3;)0(0',20"

H" #42%3%0',+)134)2*3%'*+)'<,)E3',+3,')=*3',3')9%&',+%3;)9*+)'<,)4%0'+%='"

I" J,.,&*-)134)21%3'1%3)'<,)4%0'+%='K0)5,$)-1;,0"

!" J,.,&*-)134)21%3'1%3)41'1$10,)0,+.%=,0)%3=&/4%3;)0*9'51+,)4,.,&*-2,3')9*+)

%3',+91=%3;)5%'<)'<,)41'1$10,"

6" J,.,&*-)0*9'51+,)1--&%=1'%*30)'<1')5%&&)-+*.%4,)0*&/'%*30)9*+).1+%*/0)-+*$&,20)

-+,0,3',4)$()4%0'+%=')142%3%0'+1'*+0)134L*+)'<,)4%0'+%=')',=<3*&*;()4%+,='*+"

:" M+*/$&,0<**')0*9'51+,L<1+451+,)+,&1',4)-+*$&,20)9*+)1&&)0(0',20"

>?" N+*2*',)134)0/--*+')',=<3*&*;()%3',;+1'%*3)%3)'<,)=&100+**2"

>>" O,0,1+=<)134)+,=*22,34)3,5)',=<3*&*;%,0)134)0'+1',;%,0)10)'<,()1--&()'*)'<,)

4%0'+%=')3,'5*+7)134)0,+.,+)0(0',20"

>C" N+*.%4,)',=<3%=1&)100%0'13=,)'*)4%0'+%=')-,+0*33,&"

>D" N,+9*+2)4/'%,0)10)100%;3,4)$()'<,)J%+,='*+)*9)M,=<3*&*;()*+)G/-,+%3',34,3'"

>F" #4<,+,)'*)1&&)4%0'+%=')<,1&'<)134)019,'()-*&%=%,08)%3=&/4%3;)1&&)-+,=1/'%*30)*9)'<,)

P&**4)P*+3,)N1'<*;,30)QA-*0/+,)R*3'+*&)N&13"

>H" N,+9*+2)1&&)4/'%,0)%3)1==*+413=,)5%'<)4%0'+%=');/%4,&%3,0)134)-*&%=%,0"

>I" N,+9*+2)*'<,+)4/'%,0)10)100%;3,4)$()'<,)G/-,+%3',34,3'"

Additional duties not included in current job description:

! Maintain the district's VoIP phone system, including modifications to the dial-plan, 
provisioning and providing support for issues related to the phone system.

! Provide support for the district's electronic door access and video security systems.

! Act as the technical point of contact for 3rd party support related to service contracts 
and/or general support for the district's technology/security systems.

! Maintain and provide support for the district's Google Apps domain services including E-
Mail, Docs and Calendar services.

C



!"#$%&'&()*+,--&./*+-"#01'02/
Job Description (Revised 2/2008)

3,.-&2"4****

!"#$%#&"'()(*+$,-..(/%$,.#&01)0,%$,-..(/%,$%"#$-,#$1'2$0'%#*/1%0('$(3$%#&"'()(*+$3(/$

%"#$#33#&%04#$(.#/1%0('$(3$%"#$,&"(()$1'2$0',%/-&%0('$0'$%"#$)#1/'0'*$#'40/('5#'%6$!($

1&&(5.)0,"$%"#,#$%1,7,$%"0,$0'20402-1)$80))$8(/7$80%"$20,%/0&%$.#/,(''#)$1'2$%"#$

&(55-'0%+$(3$9:;$<=>6

Responsible to:  

:-.#/0'%#'2#'%$1'2$?(1/2$(3$@2-&1%0('

Payment rate:  

;#%#/50'#2$A+$:-.#/0'%#'2#'%$1'2$?(1/2$(3$@2-&1%0('

5,1'060#1/0&%24

B6 ?1&"#)(/C,$2#*/##$3/(5$1'$1&&/#20%#2$&())#*#$0'$&(5.-%#/$,&0#'&#$(/$%#&"'0&1)$

&#/%030&1%0('$1'2$1%$)#1,%$('#$+#1/C,$#D.#/0#'&#$0'$*#'#/1)$%#&"'()(*+$,-..(/%6

E6 @D.#/0#'&#$0'$1$41/0#%+$(3$"1/281/#F$,(3%81/#$1'2$'#%8(/7$&('30*-/1%0(',$1'2$

1..)0&1%0(',6

<6 G1)02$2/04#/H,$)0&#',#6

=6 I#1)%"$1'2$%-A#/&-)(,0,$&#/%030&1%#$('$30)#$0'$%"#$20,%/0&%$(330&#$ $

J13%#/$#5.)(+5#'%$(33#/$0,$512#K6

722"%/01'*8,%#/0&%24

B6 L(55-'0&1%#$80%"$5#5A#/,$(3$%"#$,&"(()$20,%/0&%$,%133$1'2$&(55-'0%+6

E6 M#1&%$%($&"1'*#$./(2-&%04#)+$1'2$"1'2)#$(%"#/$%1,7,$1,$1,,0*'#26

<6 NA0)0%+$%($8(/7$0'2#.#'2#'%)+$('$./(O#&%,6

=6 P.#/1%#$1))$#Q-0.5#'%$1'2$51&"0'#/+$/#)1%#2$%($,.#&030&$O(A$2-%0#,6

R6 S10'%10'$&('302#'%01)0%+$/#*1/20'*$,&"(()$/#&(/2,$1'2$,&"(()$(.#/1%0(',6

T6 :-..(/%$%"#$."0)(,(."+$1'2$50,,0('$(3$9:;$<=>6

3$)20#1'*9":,0.";"%/2<7%=0.&%;"%/1'*>&%?0/0&%24

B6 NA0)0%+$%($,0%$(/$,%1'2$3(/$./()('*#2$.#/0(2,$(3$%05#6

E6 NA0)0%+$%($8(/7$('$./(O#&%,$1)('#$3(/$./()('*#2$.#/0(2,$(3$%05#6

<6 NA0)0%+$%($8(/7$0'$'(0,+F$&/(82#2$1'2$,%/#,,3-)$#'40/('5#'%,6$

=6 NA0)0%+$%($,%((.F$7'##)F$&/18)F$A#'2F$%-/'F$/#1&"F$&)05A$1'2$A1)1'&#6

R6 NA0)0%+$%($5(4#F$)03%F$&1//+F$.-))$(/$.-,"$"#14+$(AO#&%,$(/$51%#/01),$-.$%($=U$

.(-'2,6

T6 NA0)0%+$%($1,&#'2V2#,&#'2$1$50'05-5$(3$BR$,%#.,6

W6 NA0)0%+$%($/#.#%0%04#)+$-,#$1/5,$1'2$8/0,%,6

>6 NA0)0%+$%($8(/7$0'$1'2$1/(-'2$2-,%F$3-5#,$1'2$(2(/,6

X6 NA0)0%+$%($%/14#)$%($1))$A-0)20'*,$0'$%"#$20,%/0&%6

B
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3"%".1'*4"2-&%2050'0/0"26

!" #$%&'(()*+$,-$&./0)*1'+$&'+$*'$2*/-3'+/*4.135&-/*%.6&7'/-*'$2*8'/27'/-"

9" :/.,+2-*&-48$+4'(*'%%+%&'$4-*&.*2+%&/+4&*%&'66"

;" :/.,+2-*&/'+$+$<*+$*-+&8-/*</.53*./*.$-=&.=.$-*%-&&+$<%*6./*%&'66"

>" ?-,-(.3)*4/-'&-*'$2*1.2+60*%3-4+'(+@-2*4.135&-/*2'&'A'%-%*'$2*'%%.4+'&-2*

+$&-/6'4-%*'$2*2.451-$&'&+.$"

B" :/.1.&-*'$2*%533./&*&-48$.(.<0*+$&-</'&+.$*+$*&8-*4('%%/..1"

C" D-%-'/48*'$2*/-4.11-$2*$-7*&-48$.(.<+-%*'$2*%&/'&-<+-%"

E" F../2+$'&-*7+&8*&8-*F5//+45(51*?+/-4&./*&.*6'4+(+&'&-*%&'&-*45//+45('/*%&'$2'/2%*

1'33+$<"

G" H%%+%&*+$*&8-*1'+$&-$'$4-*'$2*45%&.1+@'&+.$*.6*&8-*%&52-$&*+$6./1'&+.$*%0%&-1"

I" J./K*4(.%-(0*7+&8*&8-*%&52-$&*+$6./1'&+.$*%0%&-1*'$2*'21+$+%&/'&./%*&.*<-$-/'&-*

'$2*%5A1+&*%&'&-*/-3./&%"

!L" :-/6./1*25&+-%*'%*'%%+<$-2*A0*&8-*?+/-4&./*.6*M-48$.(.<0"

!!" H28-/-*&.*'((*2+%&/+4&*8-'(&8*'$2*%'6-&0*3.(+4+-%)*+$4(52+$<*'((*3/-4'5&+.$%*.6*&8-*

N(..2*N./$-*:'&8.<-$%*OP3.%5/-*F.$&/.(*:('$"

!9" :-/6./1*'((*25&+-%*+$*'44./2'$4-*7+&8*2+%&/+4&*<5+2-(+$-%*'$2*3.(+4+-%"

!;" :-/6./1*.&8-/*25&+-%*'%*'%%+<$-2*A0*&8-*Q53-/+$&-$2-$&"

Other duties not listed in current job description:

! Maintain student and staff contact groups for each school and for the district for use by 
the auto dialer program (currently SchoolReach)

! Measurement of Academic Progress (MAP) Technical Coordinator
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